
BO Y TE 
CUC DAN  SO 

S6: /QD-CDS 

CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 1ap - Tir do - Hynh phtic 

Ha NOi, ngayO3thcing cnam 2024 

QUYET DINH 
Ban hanh Quy the quan 1Y va sir dung 
chir ky so, chtrng thin so tai Cyc Dan so 

CUC TRIXONG CVC DAN SO 

Can ar Nghi clinh se; 95/2022/ND-CP ngay 15 thong 11 nom 2022 cita Chinh 
phic quy clinh chirc Hang, nhiem vy, quyen han va ca c :du to chirc cita BO Y re; 

, Can cir Quyet dinh se; 3919/QD-BYT ngay 23/10/2023 cia BO truang BO Y 
to quy dinh ch&c nang, nhiem vu, quyen han va co' cau to char clia Cyc Dan so 
thuOc BO Y te; 

Can ar Nghi clinh so 130/2018/ND-CP ngay 27 thong 9 nom 2018 cz:ia 
Chinh phi quy dinh chi !Vet thi hanh Luat giao dich dien tir ve cher' ky so va dich 
vy chang thyr chi? V so; 

Can ar Thong tic so 41/2017/TT-BTTTT ngay 19 thcing 12 nom 2017 cita 
BO Thong tin va Truyen thong quy clinh sir dyng chic ky so cho van ban dien tir 
trong ca quan nha nuac; 

Can cir Thong Iv so 185/2019/TT-BQP ngay 04 thong 12 nom 2019 ctia BO 
Quac phong hutting don viec cung cop, quan 1Y, sir dyng dich vy chirng thyv chit. 
ky so chuyen dimg Chinh 

Theo de nghi ciza Giam dac Trung tam Nghien aru, Thong tin va Die lieu. 

QUYET DINH: 

Dieu 1. Ban hanh kern then Quy'et dinh nay Quy the quan ly va sir dung 
chit 1(/ sO, chung thu so tai Cpc Dan so. 

Dieu 2. Quy& dinh nay c6 hieu luc ke tir ngay 14, ban hanh. 
Dieu 3. Cac Ong (ba) Chanh Van phong, Giam dac Trung tam Nghien dru, 

Thong tin va Du lieu, Tru6ng cac phong, don vi thuOc Cvc c6 lien quan chiu 
troth nhiem thi hanh Quye't dinh nay./. "d 

Noi nhOn: 
- Nhu Di6u 3; 

Ctic twang (de b/c); 
Lanh dao Ctic; 
Trang thong tin dien tir Cpc; 

- Luu: VT, NCTTDL (02). 

KT. CUC TRU'ONG 
PHO CUC TRIYONG 

 

Ph#m Vu Hoang 
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BO YTE 
CIJC DAN SO 

CQNG HOA XA HQI CHU NGHTA VIET NAM 
DO 14p - Ty do - Hynh phtic 

   

QUY CHE 
Quin ly va sir dung chfr 14T s6, chirng thu se; tai Cue Dan so 

(Ban hanh k theo Quye't dinh sall/QD-CDS 
ngay  ,93/  /2024 clia Cyc trtrerng Cyc Dan so) 

Chtrcrng I 
QUY DINH CHUNG 

Dieu 1. Phym vi deeu chinh va d6i tuvng Ai) dung 
1. Phym vi dieu chinh 

a) Quy the nay quy dinh ve quan 1S7 va sir dung chit ky so, chirng thu so 
chuyen dung Chinh phti dm. Cuc Dan so. 

b) Quy the nay khong quy dinh viec sir dung chit 14 so, chirng thu so cho 
van ban dien tir chira thong tin thuOc danh muc bi mat nha ntroc. 

2. DOi tugng ap dung 

a) Quy the nay ap dung dOi voi cac Phong, cac dan vi sir nghiep tryc thu6c Cuc. 

b) Cac ca nhan la cong chirc, vien chirc dtrac cap chi].  14 so, chirng thu so 
dang lam viec trong cac Phong, cac dan vi sit nghiep tnrc thuOc Cuc. 

c) Quy the nay khong ap dung sir dung chit 14 so, chirng thu so dOi voi 
cac van ban dm Dang 17,0 Cuc Dan so. 

Dieu 2. Giai thich tir ngfr 

Trong Quy the nay, cac tir ngu duai day dugc hieu nhu sau: 

1. Khoa bi mat: la mot khOa trong cap khoa thuOc he thOng mat ma khong 
d6i xirng, duac dung d tao chit 14 so. 

2. Khoa tong khai: la mot khoa trong cap khoa thuOc he thOng mat ma khong 
dOi xirng, duac sir dung de kiem tra chir 14 so dtrac tao boi khod bi mat tuang Ung 
trong cap khod. 

3. Chit kj so: la mot clang chit 14 dien tir duct tao ra bang sy bien d61 mot 
thong diep Ur lieu sir dung he,  thong mat ma khong doi ximg, theo 	ngtrai c6 
duct thong diep du lieu ban dau va khoa ding khai ctia nguai ky co the xac dinh 
duac chinh xac: 

a) Viec bien doi neu tren dugc tao ra bang dimg khOa bi mat tucmg irng 
vai khoa tong khai trong cimg mot cap kh6a; 

b) Sy toan yen nOi dung cua thong diep du lieu Ice tir khi thyc hien viec 
bien doi neu tren. 
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4. Chzing thin so: la mot dang chirng thu dien tit do CO chirc cung cap dich vu 
chirng thtrc chit kY so cap nham cung cap thong tin dinh danh cho khoa cong khai 
cua mot co quan, to chirc, ca nhan, tir dO xac nhan co quan, to chirc, ca nhan la 
ngirOi ky chit ky so bang vi'ec sir dung kh6a bi mat Wang irng. 

5. Thud bao la co quan, to chirc, ca nhan &roc cap chirng thu s6, chap 
nhan chirng , thu so va gid khoa bi mat tuong irng 	khOa cong khai ghi den 
chirng thu so &roc cap do. 

6. Thiet bi htu khoa bi mat: la thiet bi vat ly chira chirng thu s6 va khoa bi 
mat dm thud bao. 

7. Ngueri kj): la thud bao dung khoa bi mat cua minh de ks, s6 vao mot 
th6ng dip du lieu clued ten cua minh. 

Clurcrng II 
NGUYEN TAC QUAN LY se DUNG CHU KY SO, CHUNG THU' SO 

Di&I 3. Tham qu)4n quan 1ST thud bao 
Tharn quyen pan ly thud bao thu6c ve Cuc Dan so. 

Di&I 4. Don vi quan 1ST truc tiep chir ky so, chirng thir so 

Don vi quan ly trdc tiep cac thud bao cua Ctic Dan s6 la Trung tam Nghien 
ciru, Thong tin va Da lieu thdc hien theo Khoan 7, Dieu 2 dm Quyet dinh so 26/QD-
CDS ngay 29/01/2024 cila Cpc truang Cpc Dan s6 Quy dinh chdc nang, nhi'em vu, 
quyen han va co eau to chirc cua Trung tam Nghien ciru, Thong tin va Du lieu. 

Di&I 5. Nguyen tic coati 1ST chit ky so, chirng thtr so chuyen dung 
Chinh phu 

1. Nguyen tac quan ly, sir dung phai bao dam theo dung quy dinh tai cac Dieu 
5, 6, 7, 8 va 9 cUa Nghi dinh s6 130/2018/ND-CP ngay 27 thang 9 nam 2018 oh 
Chinh phu quy dinh chi tiet thi hanh Luat giao dich dien tir ve chit ky s6 va dich vu 
chirng thdc chit ky s6 (sau day goi tat la Nghi dinh s6 130/2018/ND-CP). 

2. Thiet bi luu khoa bi mat cila ca nhan, co quan, don vi phai duoc ban 
giao cho dung doi Wong quan ly, sir dung. 

3. Quan ly thiet bi luu khoa bi mat theo the d6 quail ly bi mat nha nuoc 
cap d6 "Mat". 

4. Vic quan ly, sir' dung chit ky s6, chirng thu s6 phai bao dam an toan, an 
ninh thong tin. 

Ditu 6. Nguyen tic sir dung chic ky so chuyen dung Chinh phu 

1. Sir dung chit kST s6, chirng thu s6 chuyen dung Chinh phu cung cap trong 
cac loai hinh giao dich dien tit ciia co quan nha ntrac theo quy dinh tai Dieu 57 dm 
Nghi dinh s6 130/2018/ND-CP. 

2. Sir dung chit ky s6, chirng thu s6 chuyen dung Chinh phu cung cap 
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trong giao dich dien tir tai cac he thting thong tin dia cac co quan Thu& Bao 
hiem xa h6i, Kho bac va cac giao dich dien tit khac phai thuc hien theo Luat 
giao dich dien tir va cac huang an, quy dinh sir dung chit 1q7 s6, chirng thu s6 
trong giao dich dien tir cda cac he thong thong tin do. 

3. Trien khai sir dung chit 14 s6 phal phii hop voi thut an, khong lam cham tre 
ding tac van thu km trir, hanh chinh khi ap dung chit 14 so trong co quan. 

Ditu 7. Cac hanh vi bi nghiem cam 
1. Can tro cac ca nhan, phong, don vi sir dung chit 14 s6. 

2. Khong dugc dung cac cong cu, chuong trinh hay bat cu hinh thirc nao 
khac lam thay doi du lieu khi chua co su &Ong )", cua Cuc chUng thuc so va Bao mat 
th6ng tin, Ban Ca yeu Chinh phu hoac lam hu hong thiet bi luu khoa bi mat. 

3. Can tro., thay d6i, lam sai Lech hoac ngan chan trai phdp qua trinh 
truyen, gui, nhan van ban dien tir da ky so. 

4. Tao ra hoac phat tan chuong trinh phAn mem lam r6i loan, thay d6i, pha 
hoai he thong dieu hanh hoac có hanh vi khac nharn pha hoai ha tang cong nghe ve 
giao dich dien 

5. True tiep hoac gian tiep pha hoai he th6ng cung cap ,dich vu chUng thuc 
chit 14 so cda to chirc cung cap dich vu chimg thuc chit 14 so; can tra hog d6ng 
cung cap va sir dung dich vu chimg thuc chit 14 s6; lam gia hoac huang an 
nguai khac lam gia chUng thu so. 

6. Tr6m cap, gian lan, lam gia, mao nhan, chiem doat hoac sir dung trai phep 
chit 14 so va thiet bi km khoa bi mat dm to chirc, ca nhan. 

7. Sir dung chit 14 s6 nhAm ch6ng lai Nha nuac C6ng 	 it ,hoa xa h6i chu 
nghia Viet Nam, gay mat an ninh, trat tu, an toan xa h6i hoac tin hanh cac boat 
d6ng khac trai voi phap luat, dao dirc xa hai. 

Chuang III 
CAP PHAT VA str DUNG CHU KY SO, 

CHUNG THU' SO CHUYEN DUNG CHINH PHU 

Ditu 8. Thii tuc clang 14 eh 	gia han, thay dOi not dung thong tin, 
thu hOi chthig thu so, thu hoi thik bi tun khoa bi mat, khoi phuc thik bi lu'u 
khoa bi mat 

I. CAp m&i chic 1(5/ so: 
1.DiL kien cap mai chit 14 s6 g6m: 
a)La cac Phong, don vi thuc Cuc chua &roc cap chu ky s6 hoac da ducyc cap 

chit 14 s6 nhung het han va da duoc thu h6i. 

b)La can b0, cong chdc, vien chirc tai cac phong, don vi thuc Cuc chua duoc 
cap chit 14 s6 hoac chimg thu s6 N. het han hoac thiet bi ltru khoa bi mat bi that lac va 
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chirng thu s6 da dugc thu h6i. 

2. Thu tic cAp chd 147 s6: 

a)De cAp chd 14 s6 phong, don vi gird Trung tam Nghien ciru, Thong tin va 
Dd lieu 01 b6 h6 so g6m cong van de nghl va ban khai th6ng tin theo mAu nhu sau: 

-D6i vai chirng thu s6 cAp cho phong, dun vi sir dung Mau 01; 

-D6i \Ted chirng thu s6 cAp cho ca nhan, sir dung Mk 02. 

b)Trong yang 03 ngay lam viec ke tir ngay nhan dugc cong van de nghl cda 
don vi, Trung tam Nghien cdu, Thong tin va Da lieu se tong hgp giri cong van den 
Cvc Chimg thirc so va Bao mat thong tin, Ban Co yeu Chinh phu de nghl cap, gia han 
chirng thu so. 

II. C4p nh4t, thay d i thong tin chting thin so 

1. Chirng thu s6 yeu cAu thay d6i thong tin phai dam bao con died han sir 
dung it nhat 60 ngay va tiled han sir dung ctia chirng thu so se gift nguyen thoi han 
sir dung cua chirng thu so tnrac khi thay doi thong tin. Cac truOng hop phai thirc 
hien thay doi th6ng tin chirng thu so nhu sau: 

a)D6i voi chirng thu s6 cua ca nhan: 

-Ca nhan co sir thay doi dia chi thu din tir; 

-Thay d6i don vi cong tac ma don vi mod van thu6c Cvc Dan s6; 

- Thay d6i chirc danh, chirc vu cong tac. 

b)D6i \Ted chirng thu s6 Phong, don vi: 

-PhOng, don vi d6i ten hoac thay d6i dia chi hog d6ng; 

-Phong, don vi thay d6i dia chi thu dien 

2. Thii tic thay d6i thong tin chirng thu s6 

- De thay d6i thong tin chirng thu,  s6, cac phong, don vi 	Trung tam 
Nghien ciru, Thong tin va Du lieu 01 b6 ho so, Om cong van de ngh1 va ban khai 
thong tin theo MAti 03; 

3. Trong \Tong 03 ngay lam viec ke tir ngay nhan dugc cong van de ngh1 cua 
phong, don vi, Trung tam Nghien ciru, Thong tin va Da lieu se tong hop giri cong 
van den Cvc Chirng thkrc so va Bao mat thong tin, Ban Cu yeu Chinh phu de ngh1 thay 
d6i thong tin cua chirng thu s6. 

III. Khoi phuc thik bi itru khoa bi mat 

1.Khi ca nhan bi quen mat khAu hoc thiet bi ltru khoa bi mat bi khoa (co the 
do nhap mat khau sai qua so lan quy dinh), cac phong, don vi giri Trung tam Nghien 
ciru, Thong tin va Dix lieu 01 13,0 ht) so g6m cong van de ngh1 theo MAu 04. 

2. Trong thai gian 03 ngay lam viec ke tir ngdy nhan dugc cong van, Trung 
tam Nghien ciru, Thong tin va Da lieu se tong hgp gdi cong van den Civic Chirng 
thirc s6 va Bao mat thong tin, Ban Co yeu Chinh phu de nghl khoi phvc thiet bi 
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luu khoa bi mat. 

IV. Gia han chirng tint' so 
1. Chimg thu so chi dugc de nghi gia han 01 Ian va phai dam bao con theii 

han sir dung it nhat 30 ngay. 

2. De thgc hien viec gia han chirng thu so, cac phong, don vi giri Trung tam 
Nghien ciru, Thong tin va Da lieu 01 b9 ho so, gom cong van de nghi va ban khai 
thong tin theo MAti 03. 

3.Trong yang 03 ngay lam viec ke tix ngay nhan dugc cong van de nghi cda 
don vi, Trung tam Nghien cuu, Thong tin va Da lieu se tong hop va giri cong van 
den Cvc Chimg thvc so va Bao mat thong tin, Ban Co yeu Chinh phti de nghi gia han 
chirng thu so. 

V. Thu hoi chting thtr so, thik bi Itru kit& bi mat 
1.Cac tnrong hop thu hOi chimg thu so gom: 

a)DOi vai moi loaf chimg thu so: 

-Chung thu se) hat han sir dung; 

-Theo yeu eau bang van ban dm don vi trong cac throng hop: Khoa bi mat 
bi 19 hoac nghi bi 19; thiat bi luu khoa bi mat bi that lac hoac cac trugng hop mat 
an toan khac; thiet bi luu khoa bi mat bi hong; 

-Theo yeu cau bang van ban tir co quan tian hanh to tong, co quan cong an; 

-Theo yeu cau bang van ban tir co quan, don vi quart 17 thue bao; 

-Thue bao vi pharn cac quy dinh v'a quan 1)'/, sir dung thiat bi km khOa bi mat 
dugc quy dinh tai Dieu 76, Nghi dinh so 130/2018/ND-CP. 

b)DOi vai chimg thu so dm ca nhan: 

-Cac tnreyng hop dugc quy dinh tai diem a, khoan 1 mvc nay; 

-Ca nhan thay dOi vi tri ding tac ma don vi cong tac mai khong thuOc Cvc 
Dan so; 

-Ca nhan nghi huu, thoi viec hoac tir tr'An. 

- DOi vai chimg thu so cda ca nhan ngtreyi có tham quyan ciia don vi theo quy 
dinh ctia phap luat va quanlva sir dung con &Au, ngugi có chirc danh nha nuac: 

c)DOi vai chirng thu so dm don vi: 

-Cac trugng hop dugc quy dinh tai mix a, khoan 1 mix nay; 

-Co quan, don vi giai the. 

2. Thu tic thu hOi chirng thu se), thiat bi km khod bi mat Om: 

a) Cac phong, don vi có trach nhiem thu hOi thiat bi luu kh6a bi mat trong 
truang hgp thue bao la ca than thay doi don vi cong tac ngoai Cvc Dan so, nghi huu, 
thoi viec, tir tran hoac thue bao la co quan, to chirc giai the ban giao,cho Trung tam 
Nghien cdu, Thong tin va 	lieu kern theo cong van de nghi thu h6i chirng thu so 
theo MAu 05. 
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b)Trong tiled gian 05 ngay, Trung tam Nghien ciru, Th6ng tin va Da lieu se 
phoi hop thkrc hien cac thu tic thu hoi nOi,bO va giri cong van de nghi den Ban co 
yeu Chinh 	thkrc hien thu hoi va lam mat hieu lkrc cua chimg thu s6. 

DiL 9. Sit dung chit 14 so, chUng thy so cua Cuc Dan so trong he thOng 
phan mem quin 1ST vi dieu hhnh van bin dien tit (vOffice) 

Chit ky so, chirng thu so cua Cvc Dan so dugc sir dung rOng rai trong giao 
dich dien tir cho cac loci van ban dien tir trong he thong phan mem quan 1)"/ va dieu 
hanh van ban dien tir (vOffice) tai Cvc Dan so. Cu the: 

1. Theo quy dinh tai Thong tu so 41/2017/TT-BTTTT ngay 19 thang 12 
nam 2017 cua BO Th6ng tin va Truyen th6ng ve Quy dinh sir dung chfr 14 so 
cho van ban dien tit trong co quan nha nuac. 

2. Trong he thOng phAn mem quan 1S7 va dieu hanh van ban dien tir (vOffice) 
sir dung vi tri, hinh anh,,  thong 	thoi gian, quy trinh 	so,the thirc cua van 
ban dien tir co chir 	s6 va kiem tra tinh hop le cua van ban có chit ky s6 theo 
Quyet dinh so 3089/QD-BYT ngay 02/8/2023 dm BO Y t6 ban hanh Quy the ye 
cong tac van thu, luu tit dm BO Y te. 

3. Dam bao tinh toan yen dm van ban dien tir sau khi dugc 14 so not dung 
khong bi thay d6i trong su6t qua trinh trao doi, xkl 1)",  va luu tit ngoai trir cac 
thay doi dugc cho phdp trong qua trinh trao doi, s6 hoa, luu trir theo quy dinh 
cua phap lust. 

Chuang IV 
TO CHeC THVC HI :EN 

Dieu 10. Trach nhiem cua Trung tam Nghien cum, Thong tin va Die lieu 
1. Co trach nhiem phan cong va cir nhan sv quail 1ST tiep nhan, 14p danh 

sach quan 17 cac thue bao cua ca nhan, cac phong, don vi trkrc thuOc Civic Dan so, 
tong hop cac thu tvc dugc quy dinh tai Dieu 8 cua Quy the nay theo nhiem vu 
thAm quyen dm co quan quanb'Ttrkrc tiep thue bao. 

2. Can cir nhu cAu sir dung chit 14 so, chimg thu so chuyen dung 	i" , Chinh ph 
cua  cac thue bao la ca nhan, cac phOng, cac don vi true thuOc Cvc Dan so, thvc hien 
trach nhiem xem xet, xac nhan van ban va chiu trach nhiem ve tinh chinh xac cua 
cac thong tin de nghi cap, gia han, thay doi nOi dung thong tin, thu 116i chimg thu s6, 
khoi phvc thiet bi luu khoa bi mat cho ca nhan, cac phong, don vi skr nghiep true 
thuOc Cvc Dan so dugc quy dinh tai Dieu 15 cua Th6ng tu so 185/2019/TT-BQP. 

3. Du thao Ter trinh, cong van va cac van ban kern theo trinh Lanh dao Cvc 
Dan so ky va giri thong tin de nghi cap, gia han, thay doi not dung th6ng tin, thu 
hoi chimg thu so, khoi phvc thiet bi luu khoa bi mat cho ca nhan, phong, cac 
don vi true thuOc Cvc Dan s6 den Cvc Chimg thkrc,s6 va Bao mat thong tin, Ban 
Co yeu Chinh 	theo cac thong tin dugc cung cap tai Dieu 4 cua Thong tu s6 
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185/2019/TT-BQP. 

4. T6 chirc tri&I khai sir dung c6 hieu qua chitlq s'6, chirng thu so cua cac ca 
nhan, cac phOng, cac dan vi trkrc thu6c Cuc Dan s6 trong cac linh vkrc giao dich 
dien tir thu6c tham quyen cua Cuc Dan s6 theo quy dinh. 

5. Thueng xuyen ki6m tra vi& quan 17 va sir dung chit 14 s6, chirng thu s6 
oh ca nhan, cac phong, cac don vi trkrc thu6c Cuc Dan so quan 1S7, dam bao thkrc 
hie:n dimg theo quy dinh cua Quy the nay va cac quy dinh khac co lien quan; dinh 
ky giri bao cao tinh hinh sir dung, cap 	thu hoi chit ky so, chirng thu s6 theo 
sau thang, hang nam hoac d6t xuat theo yeu cau cua Lanh dap Cuc Dan s6. 

Dieu 11. Trach nhiem cim thug bao 
1. Cung cap chinh xac, day du thong tin a thkrc hien cac thu tic tai Di'eu 8 

cita Quy che nay theo cac quy dinh ve trach nhi&n cda thug bao tai Dieu 17 cita 
Th6ng to s6 185/2019/TT-BQP. 

2. D6i vai thug bao la cac phong, cac dan vi trkrc thu6c Cuc Dan s6 phai CO 
van ban ban giao thiet bi luu khoa bi mat cho Ca nhan duoc phan cong lam nhi&n 
vu quan 1)",  con dau, van thu, ca nhan co trach nhi01 sir dung theo quy dinh; dam 
bao an toan visc sir dung thiet bi luu khoa bi mat ciia co quan, danvi. 

3. D6i 	thug bao la ca nhan co trach quan 13'T thi& bi luu khoa bi mat 
cua ,minh va tuy& doi khong dua, cung cap thiet bi cho ngtr6i khong c6 tham 
quyen sir dung. 

4. Ltru trit quarib'l thi'& bi chal4 s6 va sir dung khoa bi mat phai bao dam an 
toan, bi mat trong suot tiled gian chirng thu so cua minh c6 hieu lkrc va bi tam dimg. 
Trong trueng hqp that lac thiet bi, hoc nghi ng6. 1'6 kit& bi mat phai bao ngay cho 
ca quan quail 17 trkrc tiep de thi,rc hien cac thit tic thu 

5. Tham,  gia cac khoa 
so 

tao, tap huAn lien quan d6n 	quan va sir 
dung chit 	so, chimg thu so trong ca quan, dan vi do ca quan to chirc. 

Di&I 12. Trach nhiem ctia ngtrtri dtrqc giao sir dung mat' Watt, cong tac 
van tint' va ca nhan ducic sir dung chit liST so, chting thtr so cim co' quan Cuc 
Dan so, cac phong, cac dun vi trirc thuec Cuc 

1. Thkrc hien diing quy dinh tai DiL 7 ciia Nghi dinh s6 130/2018/ND-CP va 
cac quy dinh tai khoan 3, 4 va 5 tai Di'eu 11 cua Quy ch6 nay. 

2. Chiu trach nhi&n tip than, quan ly va sir dung thi& bi luu khoa bi mat 
cna ca quan, dan vi khi duoc phan cong, dam bao dung cac quy dinh trong Quy che 
nay va cac quy dinh khac co lien quan. 

3. D6i voi he th6ng phan m&n quan ly va dien hanh van ban din tit 
(vOffice) cua Cuc thkrc hien theo Dieu 9 cita Quy ch6 nay va thkrc 

a) Phai trkrc *14 s6 vao van ban cua ca quan, don vi; 

b) Chi duoc ky s6 \Tao van ban cua ca quan, dan vi sau khi da co chit ky s6 
cua ngtred c6 tham quyen ban hanh. 
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8 

4. Kh6ng giao thie't 1)1 luu khOa 1)1 mat am ca quan, don vi cho ngtroi khac 
khi chua dugc sir &Ong y bang van ban ctia ngtroi co tham quyen. Tnrong hop thay 
doi ngtroi quail lY thiet 1)1 luu khoa bi mat theo phan cong cua nguoi co tham quyen, 
phai lam thil tuc ban giao thi6t bi luu khoa bi mat va phai lap thanh bien ban. 

Ditu 13. Trach nhqm cua nguiti lam cong tac quan tri mang 	quan, 
don vi 

1. Chill trach nhiem cai dat phan mtm ky s6, ho tro va huang‘dan thuat 
trong qua trinh sir dung chit ky so' cho cong auk, vien chirc duoc cap chit ky so, 
chirng thu s6 tai ca quan, dan vi minh. 

2. Tham muu cho lanh dao ca quan, dan vi thuc hien cac bien phap dam bao 
an toan an ninh thong tin tai co quan, dan vi minh. 

3. Tham gia cac chuang trinh tap huan, huong an ung dung chit ky s6 do ca 
quan, dan vi to chirc. 

Di&I 14. Ditu khoin thi hanh 
Giam d6c Trung tam Nghien ciru, Thong tin va Da lieu, Chanh Van phOng, 

Twang cac phong thu6c Cuc, Giam doc cac dan vi su nghiep true thu6c Cue c6 
trach nhiem huang dan, trien khai va kiem tra viec dux hien Quy che nay. 

Trong qua trinh to chirc dux hien, n6u co kh6 khan, vuong mac can diL 
chinh, sira doi, b6 sung; cac phong, dan vi truc,thu6c Cuc phan anh kip tiled ve 
Trung tam Nghien dru, Thong tin va Dix lieu de tong hop, bao cao Cuc truang xem 
xet, die‘u chinh cho phit hop]. 
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BO Y TE 
CUC DAN SO 

LONG HOA XA HOI CHU NGHiA VIVI' NAM 
D(ic 14p - Tir do - 1411h philc 

      

PHV LUC: DANH MVC BIEU MAU 

(Kern theo Quyit Binh so /fg /QD-CDS ngely03/ o/2024 

cita Cyc Dan so) 

STT 
Mau 
bieu 

NOi dung 

1 Mau 01 I)* nghi cAp chit 14 so cho phong, don vi 

2 Mau 02 De nghi cap chit kT se) cho ca nhan 

3 ML 03 De nghi thay d'Oi, cap nhat thong tin chirng thu so dm phong, 
don vi hoc ca. than 

4 Mau 04 De nghi cAp lai mat khAu chit 14 so 

5 Mau 05 13&' nghi thu h6i chung thu s'6, thi6t bi luu khoa bi mat oh phong, 
don vi hoc ca than vt
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Miiu 01 

CVC DAN SO 	COG HOA XA HOI CHU NGHIA VIE: T NAM 
TEN PHONG, DON VI 	 Doc lap - Tir do - Hanh pink 

S6: 	/ 	 Ha Noi, ngay 	thang 	elm 
V/v clang 14 cap chir ky s6 cho co quan, 

to chirc 

Kinh giri: Trung tam Nghien ciru, Thong tin va Dix lieu 

Can cir Th6ng to s6 185/2019/TT-BQP ngay 04/12/2019 dm BO truang BO 

Qu6c phong huorng clan viec cung cap, quan l, sir dung dich vv chimg thirc chit 

14 se; chuyen dung Chinh phu. Can cir yeu cau sir dung chirk)'7 s6 phvc vv cong 

tac chuyen mon dm <phong, clan vi> . 

De nghl Trung tam Nghien ciru, Thong tin va Du lieu thtrc hien cap chill4 

s6 cho <phong, clan vi> de phvc vu 14,  so van ban giri, nhan tren he th6ng quan 

13'7 van ban dien tir (thong tin tai ban khai theo mdu giri kern cong van nay). 

Tran trong. 

Noi nhOn: 	 Thii truirng don vi 
- Nhtr tren; 
	 (4, ghi ra ho va ten) 

- Luu VT. 

THONG TIN DE NGHI CAP CHU' IT SO CHO 

CO QUAN, TO CHITC 

(Kern theo cong van so ............/......... 	ngay 	.../... .../...... ...) (1)  

I. Thong tin dang ky chting thy 

Ten co.  quan, to chirc: 	  

Dia chi: 	  

Dia chi thu (lien tir (1). 	  

S6 chimg thu so cu (neu co): 	 

Ngay cap: 	Ngay het han: 	 

Thai han hieu luc cua chimg thu se) (t6i da la 10 riam): 	nam 
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II. Th8ng tin ngtriri tiep nh4n chit 14 six 

H9 ten• 	  

Chirc vu• 	  

D*1 tho4i-

Ghi chii:  

(1) Dia chi thu dien tic la clia chi hOp tint sec dung chinh thirc clia phong, dan vi có phan 
ma rOng la @moh.gov.vn. 
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Mliu 02 

CVC DAN SO 	LONG HOA x.A.  Ho cHt NGHIA VICT NAM 
TEN PHONG, DON VI 	 Doc 14p - Tv do - Hph ph&  

Se): 	/ 	 Ha NOi, ngay 	thong 	nom 
V/v dang 14/ cap chit 14/ so cho ca 

nhan 

Kinh giri: Trung tam Nghien eau, Thong tin va Dix lieu 

Can cir Th6ng to s6 185/2019/TT-BQP ngay 04/12/2019 cila BO truang BO 

Qu6c phong hugng dAn viec cung cap, quan 1y, sir dung dich vu chirng thuc chit 

14 se; chuyen dung Chinh phii. Can cir yeu cAu sir' dung chit 1()', s6 phuc vu cong 

tac chuyen mon cila can 1)0 <phong, clan vi>. 

Des nghi Trung tam Nghien ciru, Thong tin va Du lieu thuc hien cap chit 14 

s6 cho cong chirc, vien chirc theo danh sach giri kern de phuc vu 14 s6 tren he 

th6ng tren he th6ng quan 1)",  van ban dien dr. 

Tran trong. 

Nei nhOn: 
	

Thu trtrerng don vi 
- Nhu tren; 
	 (4), ghi ro ho va ten) 

- Luu VT. 

DANH SACH 

Be nghi cap chVng thtr so cho 6 nhan 

(Kern theo cong van so ......... .../...... ... .... ngay ....../....../.........) 

Ngirgi ti6p nhAn• 	  

Dien thogi. 	  Email. 	  

S6 lugng dang 14. 	  

Danh sach clang 14: 

STT H9 ten Ngay sinh S6 CMND/ CCCD/1-10 
chieu/ ngay 43/ noi 

cap 

Ten co 
quan, don 

vi 

Chi:1.c vu Dia chi 
thu dien 

tir(1)  

S6 chirng 
thu so ca 
(neu co) 
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1 

2 

Ghi chic 

(1) Thu- clien tir la hOp thw cong vu co ten mien @moh.gov.vn  

(2) So chirng thu cu la ma sa thljt bi al nhan cid cltrov cap 
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CVC DAN SO 
TEN PHONG, DON VI 

Mau 03 

CONG HOA XA HOI CHU NGHIA VICT NAM 

Doc lap - Ttr do - Hanh phtic  

Ha NOi, ngay 	thong 	Ian 
V/v thay dOi, cap nhat thong tin chUng 
thu so cho <phong, don vi>;<can 

Kinh giri: Trung tam Nghien ciru, Th6ng tin va Du lieu 

Can cir Thong to s6 185/2019/TT-BQP ngay 04/12/2019 cita BO tn.rong BO 

QuOc ph6ng htrong clan viec cung cap, quanli, sir dung dich vu chirng thgc chit 

ky so chuyen dung Chinh phi). Can cir yeu cAu sir dung chit k3'7 so phpc vu cong 

tac chuyen mon dm <phong, clan vi>. 

De nghl Trung tam Nghien dm, Thong tin va Dix lieu h6 try cap nhat, thay 

d6i thong tin chi:mg thu se) theo ban khai thong tin giri kern de phuc vu k)"7s6 van 

ban giri, nhan tren He thOng quan 13'T van ban dien tit. 

Tran trong. 

Thu trtriing don vi 
- Nhu tren; 
	 (KY, ghi ro ho va ten) 

- Luu VT. 

BIEU MAU THAY DOI, CAP NI-Lta THONG TIN CHUNG THU SO 
CHO CA NHAN 

(Kern theo cong van so ............/............. ngay ....../....../.........) 
I. Thong tin a nghi(1): 

1. Gia han eh:mg thu se): El 

2. Thay d6i, cap nhat thong tin chirng thu se): CI 
Than tin can tha d6i Th6n • tin moi 

Ghi chit:  
(1) Gia hgn hoJc thay doi not dung thong tin hojc gia han va thay doi not dung thong tin. 
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Meru 04 

CUC DAN SO 	CONG HOA XA HOI CHU NGHIA VIVI' NAM 
TEN  PHONG, DON VI 	 DOc lap - Tkr do - Hph phtic 

S6:  	 Ha 1\10i, ngay 	thang 	/lam 
V/v cte ngin cap tai mat khAu chit 

ky so 

Kinh giri: Trung tam Nghien ciru, Thong tin va Da lieu 

Can cu yeu cau sir dung chit 1q7 so phttc vu cong tac chuyen mon dm 
<phong, clan vi>. De nghl Trung tam Nghien ctru, Thong tin va Da lieu ho try 
khoi phttc thiet bi ltru khoa bao mat cho cac can 130 sau: 

1. Nguy8n Van A, Chirc 	dien thoai.... 
2 	 
<PhOng, do'n vi> xin duvc giri kern cac thiet bi ltru khoa bao mat (Usb 

token) de Trung tam ho try. 
Tran tryng. 

Nal nhOn: 
- Nhu tren; 
- Luu: VT, 

Thu truivng don vi 
ghi ro ho ten) 
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CVC DAN SO 
TEN PHONG, DON VI 

Mint 05 

CONG HOA XA HOI CHU NGHIA VIP' NAM 

DOc lap - Tir do - Hph phtic 

Ha N.oi, ngay 	thang 	nam s6: 	 

V/v de nghi thu he)i chirng thu se), thie't 
bi Itru khoa 1)1 mat dia. <can bo>, 

<Phong, don vi> 

Kinh 	Trung tam Nghien ciru, Thong tin va Du lieu 

Hien nay, cong chirc <vien chirc> thuOc <phong, (Ian vi> da <nghi hu'u, 

chuyen cong tac....>. <Phong, clan vi> xin giri Trung tam Nghien ciru, Th6ng tin 

va Dix lieu thiet bi usb token ctla cac can bO tren va de nghi Trung tam Nghien 

ciru, Thong tin va Du lieu dive hien thu hoi the chirng thu s6 khong sir dung de 

dam bao an toan thong tin cho He th6ng quail ly van ban dien dr. Danh sach de 

nghi thu 116i kern theo cong van nay. 

Tran trong./. 

No'i nhtin: 
- Nhu.  tren; 
- Ltru: VT, 

Thu truirng thin vi 
(Kf,, ghi r5 ten) 

THONG TIN DE NGHI THU HOI CHUNG THU SO, THIET BI LUXU KHOA BI 
MAT CUA CA NHAN 

(Kern theo cong van 	.../... 	ngay ....../....../.........) 

STT 
	

HQ ten 	 Chin vu 	 1.47 do thu hoi 
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