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CUC TRITONG 

Le Thanh Diing 

Y TE 
CUC DAN SO 

s6:  65-/QD-CDS 

LONG HOA XA HO CHU NG111A VIVI' NAM 
Doc 14p - Ttr do - Hph phtic 

Ha Nai, ngay Ailhcing 4 /lam 2024 

QUYET DINH 
Ban hanh Quy the lam v* cua Cue Dan se; 

CUC TRVONG CUC DAN SO 

, Can ca. Quyit clinh so 3919/QD-BYT ngay 23/10/2023 cica BO trwang BO 
Y to quy clinh chirc nang, nhiem vy, quyen han va ca cau to chirc cica Cuc Dan 
so thuOc BO Y re; 

Can cit. Quyit clinh so 3177/QD-BYT ngay 11/8/2023 cita BO truang BO Y 
ti Ban hanh Quy chi lam viec cua BO Y ; 

Theo cle nghi cua Chanh Van phOng Cuc. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the lam viec cua Cuc 
Dan so (Quy the lam viec kern theo). 

Di&I 2. Quyet dinh nay có hieu hrc ke tir ngay 14, ban hanh. 

Dieu 3. Trueng hop cac van ban duvc dan chieu trong Quy the nay &roc 
thay the hoac sira doi, bO sung thi thvc hien theo van ban thay the hoac van ban 
da duvc sira doi, b6 sung. 

Dieu 4. Chanh Van phong Cuc, Twang cac PhOng, Thu throng cac don 
vi, cong chirc, vien chirc, ngired lao dOng thuOc Cuc va cac to chirc, ca nhan co 
lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 
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BOYTE 
CFTC DAN SO 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
Doc lap - Tu. do - Hunh phiic 

QUY CHE 
Lam viec cua Cuc Dan so 

(Ban hanh theo Quyt chinh so:  65  /QD-CDS ngapIrthang 4 nam 2024 
cita Cyc truong Cyc Dan so) 

Chu•o•ng I 
QUY DINH CHUNG 

Dieu 1. Phum vi, doi tuo•ng dieu chinh 

1. Quy the nay quy dinh ve nguyen Vac lam viec, the do trach nhiem, 
quan he cong tac; cach thtrc, quy trinh va trinh tv giai quyet cong viec cua Cvc 
Dan so thuOc 13"(5 Y te. 

2. Quy the nay ap dung d6i vai cong chirc, vien chdc, ngtrei lao dOng ctla 
cac phong/dcm vi thu8c Cvc Dan so (sau day g9i tat la cong chirc, vien chirc); 
cac phong/dan vi thu8c Cvc (sau day g9i tat la dan vi); cac to chirc, ca nhan 
trong qua trinh lien he cong tac, lam viec vai Cvc Dan so. 

Dieu 2. Nguyen tac lam viec 

1. Cvc Dan so lam viec theo cite d8 thil twang, thvc hien nguyen tac tap 
trung dan chU, de cao trach nhiem cua ngtthi dUng nu, dam bac) &ix chi dao, diet' 
hanh thong nhAt, thong snot dia Cvc truong d6i vai cac linh vu•c cong tac cua 
Cvc Dan s8; moi hoat dOng cua Cvc Dan St) phai tuan thu quy dinh cilia Hien 
phap, phap luat va Quy the lam viec dm, Bo Y to va cua Cvc Dan so. 

2. MOt dan vi, mot ngtrei dugc giao thu•c hien nhieu nhiem vu nhtmg moi 
nhiem vv chi giao cho mot dan vi, mot nguo•i chU tri thu•c hien. Nhiem vv dugc 
giao cho don vi nao thi ThU truong dan vi do phai chit' trach nhiem chinh ve 
nhiem vv dugc giao. 

3. C8ng chirc, vier' eh& chu dOng giai quyet cong viec dung pham vi 
tha'm quyen va trach nhiem dugc phan ding; dung trinh tu•, thu tvc va thai han 
giai quyet cong viec theo quy dinh cua phap luat, chuung trinh, ke hoach cong 
tac, Quy the lam viec cua Cvc Dan so, trir truong hop dOt xuat hoac có yeu cAti 
cua cap tren. Chiu trach nhiem truerc Lanh dao don vi, Lanh dao Cvc phv trach, 
Cvc truong va truck phap luat ve viec thvc hien cong viec dugc giao. 

4. Bao dam phat huy nang 	truong cua cong chirc, vien chirc, de 
cao six ph& hgp cong the, trao d6i thong tin trong giai quyet cong viec va trong 
m9i hoat dOng theo chirc Wang, nhiem vv, quyen han dugc phap 1114 quy dinh. 
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5. Thuc hie‘n nghiem kST luat, ky cuong hanh chinh, ciao due cong vv. Dam 
bao dan chu cong khai, minh bach, chAt lugng va hie‘u qua trong m9i hog Ong. 
Day manh cai cach hanh chinh, tuan thil dung cac quy trinh ISO; Ung dung cong 
ngh"e' thong tin, thuc hanh ti& kiem, chong lang phi; phong, chong tham 
tieu cue. 

6. Bao dam cong tac phat ngon, bao mat, an ninh chinh tri not b0, bao v" 
bi mat nha nuac theo cac quy dinh. 

Chtrung II 
TRACH NHItM, PHAM VI 

VA CACH THeC GIAI QUYET CONG VIVC 

Dieu 3. Trach nhiem, pham vi, each thtrc giai quyet cong vies ciia Cue trurong 

I. Trach nhi"e'm, pham vi giai quy& cong vie‘c cua Cvc truang 

Cvc truang la nguari dUng dAu Cvc Dan s6, chiu trach nhiesm truck 138 
truang BO Y to va truck phap luat ve viesc quan ly, chi dao, dieu hanh chung m9i 
hoat Ong va cong tac trong pham vi chirc nang, nhie.rn vv, quyen han cua Cvc 
Dan so; true tiep,  chi dao diet' hanh cac cong vi& quan trong, cac van de c6 tinh 
chin lugc ten tat ca cac linh vuc cong tac cua Cvc Dan so. 

2. Cach thdc giai quy& cong viesc cua Cvc truemg 

a) Truc tiep giai quy& cong vi& thuc pham vi quan ly cda Cvc Dan so 
bao gum ca nhung vi& cid phan cong cho cac Ph6 Cvc truemg nhung Cpc truemg 
thay can thiet phai giai quyet vi not dung cap bach hoac quan trong, hay do Ph6 
Cvc trugng di cong tac; nhung vie‘c lien quan den tix hai Ph6 Cvc truemg tr& len 
nhung sau khi hop trao doi ma cac Ph6 Cvc truang van coy kien khac nhau. 

b) Phan cong cac Pho Cvc truing theo dOi, chi dao, giai quy& mot so 
cong viesc, link vuc, dia phuong va mot so dan vi thuc Cvc Dan s'8.y,quy'n 
cho Thu truemg cac don vi thuc Cvc thuc 	mot so cong vi& cu the trong 
khuon kho phap luat, chii Ong phi hgp v6i cac co quan khac de xu ly cac van 
de c6 lien quan den nhie'm vu cua Cvc hoc cac van de do BO truamg phan cong. 

c) Khi Cvc trugng Vang mat ho4c n6u thy can thi6t, Cvc trugng uy quyen 
(bang van ban) cho mot Pho Cvc trugng giai quyet nhung cong vi"& thuc tham 
quyen cua Cvc truong. 

d) Ngoai cac each thuc giai quy&,cong vie‘c neu ten, Cpc truemg giai 
quyet cong vi'c thong qua: di cong tac, kiem tra, giam sat, don doc to chirc thuc 
hie -1 co che, chinh sach, phap luat tai dia phuang; tra loi kien nghi cua dia 
phuang;,tiep cong dan; tip cong chuc, vien chirc thuc Cvc va cac hinh thuc 
giai quyet cong vi& khac. 
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Dieu 4. Nhilng cong v]* can than 1u4n tap the Lanh duo Cuc trtrerc khi 
Cuc truriing quyet dinh 

1. Cuc truong chu tri phien h9p voi cac Pho Cuc truong de thao Juan tap 
the ve cac Van de sau: 

a) Chien lugc, quy hoach, ice hoach phat trien linh vuc Dan so. 

b) Chuang trinh cong tac, ke hoach xay dung van ban quy pham phap luat hang 
nam, han; du thao cac van ban quy pham phap luat trinh cap c6 tham quyen. 

c) Ke hoach trien khai chu truang, chinh sach quan trong cua Dang, Nha 
nuac, cac van ban quy pham phap luat cua cap tren da ban hanh. 

d) Cac chuang trinh, du an trong diem ve Dan so. 

d) Phan 1:16 va dieu chinh cac nguOn ngan sach hang nam. 

e) Cong tac to chirc 1)0 may va nhan su cua Cuc Dan so. 

f) Nhang Van de khac ma Cuc truong'thdy can thi6t phai thao Juan. 

2. Trong truong hgp khong c6 dieu kien to chirc thao luan tap the, theo 
chi dao cua Cuc truong, don vi chu tri phOi hgp vOi Van phong Cuc ldy y kien 
cac Ph6 Cuc truong. Sau khi Pho Cuc truong coy kien, Cuc truong la ngued dua 
ra quy& dinh cuOi cong va chiu trach nhiem ve guy& dinh cua minh. 

Dieu 5. Trach nhittn, pham vi va cach thurc giai quyet cong viec cua 
Pho Cuc truong 

1. Trach nhiem, pham vi giai quyet cong viec cua Ph6 Cuc truong 

a) Cac Ph6 Cuc truong dugc Cuc truong phan cong phv trach mot so linh 
vuc, phv trach mot so don vi, dia phuang dugc sir dung quyen han cua Cuc 
truong, nhan danh Cuc truong khi giai quyet cac cong viec thuc linh vuc dugc 
phan cong va chit' trach nhiem truck Cuc truong, BO truong va truck phap luat 
ve chat lugng, tien dO thuc hien nhiem vv va nhang quyet dinh cua minh. 

b) Khi Cuc truong dieu chinh su phan cong cong viec cUa Lanh dao Cuc 
thi cac Ph6 Cuc truong phai ban giao not dung cong viec, ho sa, tai lieu lien quan 
cho (tong chi Lanh dao Cuc dugc phan cong phv trach va boo coo Cuc truong. 

2. Cach thirc giai guy& cong viec 

a) Chi dao viec thuc hien cong tac quan ly nha nuov, xay dung van ban 
quy pham phap luat, chien lugc phat trien, quy hoach, ke hoach, de an, du an va 
cac van ban quan ly khac trong linh vuc dugc phan cong. 

b) Chi dao kiem tra viec trien khai thuc hien duong 16i chu truong cUa 
Dang, chinh sach, phap luat cua Nha nuoc, cac quyet dinh cUa Cuc truong trong 
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pham vi dugc phan cong, phat hien ,va 	xuAt nhang van 	can sira d6i, b6 
sung. De xuat 	Cuc truang cac dieu kien bao dam dux hien nhiem vu trong 
pham vi link vvc, dia ban cong tac va don vi dugc phan cong phu trach. 

c) Chu d6ng giai quy& cong viec dugc phan cong, neu c6 van de lien 
quan den linh virc cUa Pho Cuc truang khac thi,tmc tip phoi hap \Tad Pho Cuc 
truang do de giai quyet. Truiyng hgp can c6 kien cua Cuc truang hoc giita cac 
PhO Cuc truang con coy kien khac nhau, bao cao Cue truang quyet dinh. 

d) D6i vai nhang van de thu6c ve chu truang hoAc c6 tinh nguyen tac ma 
chua c6 van ban quy dinh hoc nhang van de lien quan den tinh hinh phat trien 
kinh to - xa h6i cua dat nuac, cua nganh hoAc thu6c tham quyen giai quyet cua 
Cue truang, hoc nhang,vAn dugc quy dinh Dieu 4 Quy the nay, thi Pho 
Cue truang phai xin kien Cuc truang truck khi quyet dinh. 

3. Khi di cong tac dia phuang cac Pho Cuc truang phai ket hgp nhieu n6i 
dung cong viec ngodi linh 	dugc giao phu trach; khi lam viec vai ca sa phai 
Cocoy kien chi dao toan dien ve cong tac dan s6; ve nhang van a lien quan den 
linh virc do cac Pho Cuc truang khac phu trach phai trao doi, th6ng nhAt vai Pho 
Cuc truang phu trach linh virc d6 truck khi dug ray kien chi dao. 

4. Ngoai cac cach thirc giai quyet cong viec neu tre'n, Ph6 Cuc truang giai 
quyet cong viec thong qua boat d6ng quy dinh tai diem d, mix 2, Dieu 3. 

Dieu 6. Pho Cuc trtrovg truv tuan 

Cac Ph6 Cue truang dugc phan cong Juan phien truv tuan, ngodi viec thirc 
hien cac nhiem vu thuang xuyen theo pham vi dugc phan cong, Pho Cuc truang 
trix tuan con c6 nhiem vu va quyen han sau: 

1. Chia tri giao ban Cuc Dan s6, bao cao tai giao ban B6 khi Cuc truang 
yang mat. 

2. Giai quyet mot s6 cong viec cap bach, d6t xuAt theo uST quyen &la 
Cpc truang. 

Dieu 7. Trach nhiem, pham vi va,  cach fink giai quyet cong 	ciia 
ThU &thing cac 	vi thuOc Cuc Dan so 

1. Trach nhiem, pham vi giai guy& cong viec dm Thu truang cac don vi 

a) Chanh Van phong Cuc, Truang cac phong, Giam d6c Trung tam thu6c 
Cue (g9i tat la Thu tnrang cac don vi) chin trach nhiem truck Cuc truang, Ph6 
Cuc truang phu trach don vi va truck phap luAt ye chit luting, tin d6 thgc hien 
nhiem vu; ve duy tri kST luAt, kST cuong hanh chinh, doan ket n6i b6, vi pham 
phap luAt, tieu cvc, tham nhang trong cac linh virc ma don vi dugc phan cong 
php trach va cac quyet dinh cua minh. 
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b) Chu dOng phOi h9p veyi thU tnrong. cac don vi khac de thtrc hien nhie:m 
vu chung ctla Cvc Dan so va xir ly nhung van de lien quan den cong vie'c thuOc 
chirc nang, nhiem vu cila don vi. 

c) Chu Ong ndm bdt tinh hinh thtrc thi chinh sach, phap luat doi vbi link vuc 
thuOc chirc nang, nhie'rn vu cua don vi; kip tiled tham muu trinh Lanh dao Cvc giai 
quyet doi 	cac van de c6 lien quan den chirc nang nhie'm vv dm don vi. 

d) Bao cap Lanh dao Cvc viec thvc hien nhung van de dugc giao, van de 
can thie't hoec theo yeti cdu cua Lanh dao Cuc. 

d) Tham du ddy du cac cuOc h9p do Lanh dao Cvc triesu tap (ne'u vdng mat 
phai bao cao nguai 	tri va 	nhi*n cap 016 du thay); chirc thkrc hie.n cac 

kin chi dao cua Lanh dao Cvc tai cac buoi lam vie'c c6 lien quan den don vi. 

2. Cach thirc giai quy6t cong vie'c cua Thu truang don vi. 

a) Truc tip giai quy6t cong vie'c thuOc pham vi quan ly dm don vi bao 
gom ca nhung vie'c da phan cong cho cac Ph6 Thu truong don vi nhung Thu 
twang don vi thay can thik phai giai quye't vi not dung cap bach hoc quan 
trgng; nhfing vie'c lien quan den tir hai Ph6 Thu truang don vi tra len nhung sau 
khi dal h9p trao dOi ma cac Ph6 Thu truong don vi van co y kien khac nhau. 

b) Phan cong cac Pho ThU twang don vi theo doi, chi dao, giai quye't mot 
so cong vie'c; ki6m tra don doc viesc thvc hien cong vie'c cua Ph6 Thu truang don 
vi; quy dinh nhim vv, quyen han cua cac Phong (ne'u co). 

c) Khi Thu tru6mg don vi vdng met hoc n6u thdy,cdn thie't, Thu truong 
don vi tay quyen cho mot Pho Thu truong thay mat de dial hank cong viesc cua 
don vi; Khi Pho Thu truong yang mat, Thir truong don vi trkrc tip chi dao giai 
quyet ding viec hoec phan cong mot Pho ThU truong khac giai quyet cong viec 
da phan cong cho Pho Thu truong vdng met. 

d) Tuan thU quy the phat ngon khi tham du cac cuOc hop, hOi nghi hoc 
tra lai pile:11'1g van tren phuang tin thong tin dai chung; chiu trach nhie'm truck 
Lanh dao Cvc va cac quy dinh cua phap ludt ve cac not dung da phat ngon. 

d) Bao cao Lanh dao Cvc phv trach ve to chirc thkrc hie‘n cong vie'c thuOc 
chirc nang, nhiesm vv, quyen han cUa don vi; ve nhiing van de vugt qua thdm 
quyen giai quyet; tien do, ket qua thuc hie‘n cac nhiem vu khac do Lanh dao Civic 
khac giao; 

e) Khi di cong tac hoc nghi tir 02 ngay trey len phai bao cao va dugc sir 
Ong y cua Cvc truong (trir truang hap dot xuat hoc di cong tac ding Cvc 
truong). Sau khi dugc Cvc truong dungy phdi bao cao Pho Cvc truang phv 
trach link vvc de Net va fly quyen cho mot cap pho giai quyet cong viesc, 
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nhiem vu thdm quyen cua minh. Trtremg hgp Cvc truang di yang, ThU trtrong 
dun vi bao cao Ph6 Cvc truang dugc uy quyen. 

f) Khi dugc giao nhung cong viec khong thu6c thdin quyen, chirc nang, 
nhiem vu dm dun vi thi phai bao cao Lanh dao Cvc da phan cong (tiled han 01 
den 02 ngay lam viec ke tir khi nhdn dugc phan cong teen He th6ng quan 1/ va 
dieu hanh van ban dien tir hoac van ban giay) de Lanh ciao Cvc dieu chuyen 
cong viec cho dun vi khac hoSc xem xet, quyet dinh. 

g) Khi Thu truong dun vi dugc dieu Ong sang cong tac a vi tri khac phai 
ban giao nhan cong viec,h6 su, tai lieu c6 lien quan va bao cao Cvc tnremg. 

h) Chanh Van ph6ng Cvc ky thira lenh Cvc truong d6i vai cac van ban 
phvc vu chi dao dieu hanh chung cua Cvc nhtr: truyen dat y kien chi dao va ket 
luSn cua Lanh dao Cvc; chtrang trinh cong tac tan; van ban don doc, nhac nha 
cac don vi thuc hien chircmg trinh cong tac; gidy di duemg; giay giai thieu cong 
tac va cac van ban hanh chinh giri n6i b6. Chanh Van phong Cvc chiu trach 
nhiem ca nhan tnrac Cvc trtrong va truck phap lust ve van ban dalc. 

i) Truong phong T6 chirc can b6 va Flgp tac qu6c to 1c)',  thira renh Cvc 
twang do'i vari cac van ban Gidy nghi phep cho cong chirc va ngtroi lao Ong 
thu6c cac dun vi quan ly nha mak. 

Dieu 8. Trach nhiem, pham vi va cach thtic giai quyet cong viec cua 
Pho Thu tru.o.ng  

1. Trach nhiem, pham vi giai guy& cong viec cua Ph6 Thu truong don vi 

Pho Thu tnrong dun vi khi dugc Thit truemg dun vi phan cong phu trach 
m6t so linh vuc, nhiem vv: 

a) Tuyet doi chap hanh, khong dugc tir choi su phan cong cua Lanh dao 
Cvc, Thu trtremg dun vi. Throng hgp khong chip hanh phai c6 van ban bao cao 
Lanh dao Cvc phv trach don vi ya chi dimg viec thuc hien nhiem vv khi dugc slr 
chap thuSn cua Lanh dao Cvc. 

b) Dugc sir dung quyen han dm Thu trueng don vi va nhan danh Thu 
truemg dun vi khi giai quyet cac cong viec thu6c linh vuc dugc phan cong. 

c) Chiu trach nhiem truck Lanh dao Cvc, ThU throng don vi va fru& phap 
luSt ve chit lugng, tien d6 thuc hien nhiem vv; ve duy tri kS/ luSt, kSictrcmg hanh 
chinh, doan ket n6i b6, vi pham phap luSt, tieu cuc, tham nhfing trong cac linh 
vuc dugc phan cong phv trach va cac quyet dinh cua minh. 

d) Chu dOng nam bat tinh hinh thuc thi chinh sach, phap luSt d6i veri linh vuc 
thu6c chirc nang, nhiem vv cua don vi; kip thoi tham mu trinh Lath dao Cvc giai 
quyetd6i 	cac van de c6 lien quan den chirc nang, nhiem vv cua dun vi. 

vt
.tt

nc
.tc

ds
_V

an
 th

u 
Tr

un
g 

ta
m

 n
gh

ie
n 

cu
u 

th
on

g 
tin

 v
a 

du
 li

eu
_2

5/
04

/2
02

4 
17

:2
8:

54
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d) ChU Ong pheii hgp voi lanh dao cac don vi khdc de xir ly nhfing van de 
lien quan den cong viec thu8c chirc nang, nhiem vu cua don vi. 

e) Bdo cdo Thu truong don vi va Lanh dao Civic viec thirc hien nhang 
nhiem vu dugc giao ho4c nhUng nhiem vu khdc theo yeu cAu cua Lanh dao Cvc, 
Thu truong don 

f) Khi Thu truong don vi dieu chinh su phan cong cong tac gicra cac Pho 
Thu truong dun vi thi cac Pho Thu truong phai ban giao not dung cong viec, ho 
sa, tai lieu lien quan cho Pho Thu twang dupe phan cong tiep nhlan va bdo cao 
Thu tnrong dun vi. 

2. Cach thirc giai guy& ding viec cua Pho Thu truong 

a) Trirc tiep chi dao, theo dai, kiern tra va giai quy& viec thirc hien cac 
nhiem vu dugc phan cong. 

b) Chu dOng giai guy& cong viec dugc phan cong, n6u c6 van de lien quan 
den linh vivre cud. Pho Thu truong khac thi phai phtSi hgp vad Pho ThU truong do 
de th6ng nhdt giai quyet. 

c) Quyet dinh theo thAm quyen ho4c trinh cap c6 thAm quyen xem xet, 
quyet dinh cac van de lien quan den chirc nang, nhiem vu cUa don vi. 

d) Tuan thu Quy the phat ng8n khi tham divr cac cu8c hop, 118i nghi cua 
nganh, dia phuung ho4c tra loi phong van teen phuong tien thong tin dai chUng; 
chiu trach nhiem truck Lanh dao Cvc va cac quy dinh cua phap 1114 ve cac not 
dung da phat ngon. 

e) De xuAt vai Thu twang don vi cac dieu kien bao darn thirc hien nhiem 
vu dugc phan cong phi trach. 

f) Khi nghi phep tir 02 ngay lam viec trg len phai bdo cdo va dugc six d6ng 
dia Thu truong don vi va Lanh dao Cvc phi trach don 

Ditu 9. Trach nhiem va phan vi giai guy& cong viec ciia cong 
chirc, vien cluic 

1. Cong chdc, vien chirc dux hien nghiem tUc cdc,  quy 	phap 14t 
ve cong chirc vien chirc va Quy the lam viec 	Y te; Quy the lam viec cua 
Cie Dan se); chAp hanh nghiem kS7 1u4t lao dexig, kS7 cuung hanh chinh, dao dire 
nghe nghiep, van boa cong 

2. Trach nhiem giai guy& ding viec 

a) Chu Ong nghien dru, tham muu ve linh virc chuyen mon dugc phan 
ding theo doi, cac cong viec dirge Thu truong don vi giao. 
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b) Chiu trach nhiem truck Thu truong don vi, Ph6 Thu truong don vi phv 
trach ve not dung de xuat,  giai quyet cong viec, tien d9, chat lugng, hieu qua 
cong viec dugc giao; 	the thuc, ky thuat, trinh tv, thu tvc ban hanh van ban va 
theo quy trinh giai quyet cong viec. 

,Trong qua trinh giai guy& cong viec, neu cong chdc, vien chuc coy kien 
de xuat giai quyet cong viec khong thong nhat \fed y kien chi dao dia cap tren thi 
van phai thvc hien theo y kien chi ciao dm cap tren, nhung phai bao cao bang 
van ban len cap cao han trgc tiep va khong chin trach nhiem ve nhang not dung 
khong th6ng nhat do. 

c),Chip hanh nghiem sir chi dao va phan cong cua,Lanh dao dan vi trong 
giai quyet cong viec;, 	dOng ph& hgp cong tac, trao d& kien ve cac van de 
c6 	quan, cung cap thong tin hoac thao Juan trong don vi, nhom cong tac de 

cong viec cu the. Trueng hgp can thiet, cong chdc, vien chirc có quyen de 
nghi Thu truong dan vi phan cOng them ngtroi de ho trg thgc hien nhiem vv. 

d) Hoan thanh dung thei han cong viec dugc giao; cap nhat tien d9, ket 
qua thgc hien nhiem vv teen He thong quan ly va dial hanh van ban dien tir cua 
B9 (dOi vOi cac nhiem vu do Chinh phtl, Thu tuong Chinh phu va Lanh dao B9 
giao); truong hgp khong the hoan thanh nhiem vu, phai cao cao kip thi \fed Thu 
truong don vi, Lanh dao trgc tiep ve nhung kho khan, vuong mac gap phai trong 
qua trinh thvc hien cOng viec. 

d) Luu tat, bao quan day du hO so, tai lieu giai guy& cong viec (k'e ca ban 
dien tir va ban giay) then quy dinh va phai 	trach nhiem truck phap luat, 
truck Thu truong don vi neu de mat, that lac ho so, tai lieu giai quyet cong viec. 

e) Trong truong hgp Thu truong don vi c6 six dieu chinh phan cong nhiem 
vv gift cac cong chdc, vien eh& thi phai chd &Ong phoi hgp ban giao not dung 
cong viec, ho so, tai lieu lien quan. 

f) Truang hgp cong chuc nghi tir 02 ngay lam viec tra len phai bao cao 
bang van ban va dugc sv (tong y dm Thu truOng don vi. 

2. Pham vi giai quyet cong viec 

a) Khi dugc giao nhung cong viec khong thu9c nhiem vv dugc phan 
cong, phv trach, cong chgc, vien chirc phai bao cao ngay voi Lanh dap phv 
trach trvc tiep hoac Lanh dao ,c6 tham quyen de xem xet; died flan bao cao 
khong qua 01 ngay lam viec doi voi van ban khan va khong qua 02 ngay doi 
veri van ban thuemg ke tix khi dugc phan cOng tren he thong quan ly va diet' 
hanh van ban dien tir hoac van ban giay. 
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b) Trong qua trinh giai guy& cong viec, neu phat sinh nhang van de vugt 
qua tham quyen giai quyet, cong chuc, vien chdc phai bao cao ngay 	Lanh 
dao phu trach trirc tiep ho4c Lanh dao c6 tham quyen de chi dao giai quyet. 

c) Truong hop Lanh ciao Cuc lam viec \Ta phan cong cong viec trvc tiep 
cho cong chdc, vien chirc thi phai thgc hien va bao cao kip th6i vai Thu truong 
don vi, Pho Thu truong don vi phij trach clang tiled chiu trach nhiem chinh ve 
ket qua cong viec dugc giao voi Lanh dao Cuc. 

Dieu 10. T6 chtic tier, cong dan 

1. Ph6ng Phap the-Thanh tra lam don vi &Au mai phai hop ved cac don vi 
lien quan to chirc thgc hien cong tac tiep cong dan tai Cuc Dan so. 

2. Viec to chdc tiep cong dan va giai quyet don thu khieu nai, to cao cUa 
cong dan dugc thvc hien theo quy dinh cua phap lu:at ve tiep cong dan va giai 
quyet khieu nai, to cao. 

Chuang III 
TRINH T1 GIAI QUYET CONG VItC CUA CVC DAN SO 

Dieu 11. Trinh ttr giii quyet cong viec 

1. Can dr yeti cau giai quyet va chdc nang, nhiem vu cua cac don vi: Van 
phong Cuc tham mun trinh Lanh dao Cuc viec phan cong cho mat don vi dau 

m6i de giai quyet, ke ca twang hap van ban gui cho nhieu don vi. 

Truong hgp yeu cau giai guy& gam nhieu nai dung va moi nai dung thuac 
mat don vi thi phan cong cu the nai dung can giai guy& cua timg don vi va don vi 
chiu trach nhieu dau mai tong hap tra 16i (neu co). 

2. Qua trinh giai quyet ding viec 

a) Truong hop can xin )'T kien cac don vi thuac Cuc 

- Don vi chu tri c6 van ban giri lay y kien cac don vi lien quan, yeu cau cu 
the ve nai dung can lay y kien va tiled han tra loi. Don vi dugc lay y kien c6 
trach nhiem tra loi theo dung yeu cau dm don vi chU tri. 

- Truong h9p )'T kien gida don vi chu tri va don vi dugc lay y kien khong 
thong nhAt, lanh dao hai don vi c6 trach nhiem trao dai de thong nhAt. 

- Twang hap y kien cUa lanh dao hai don vi van khong thong nhat, Lanh 
dao don vi chu tri bao cao Lanh dao Cuc phu trach bang van ban, trong bao cao 
phai neu ro nai dung khong thong nhat; de xuat phuong an giai quyet; phan tich 
can cu phap ly, uu diem, nhugc diem (neu co) cua timg phuong an va hra ch9n 
cila don vi chu tri. 
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- Lanh ciao Cvc phti, trach,c6 trach nhiem xem xet, quyet dinh viec lira chgn 
phtxcmg an. TruOng hgp can thiet, c6 the lay y kien cua Ph6 Cvc twang lien quan. 

- Truong hgp )"/ kien gifia hai Lanh ciao Cvc khong thOng nhat, Lanh ciao 
Ctic phu trach c6 trach nhiem chi dap dan vi chit tri bao cao Cvc truemg bang 
van ban, trong bao cao phai neu re, not dung khong thOng nhat; de xuat phuong 
an giai quyet; phan tich can cir phap 1T; tru diem, nhugc diem (neu co) cua tirng 
phircmg an va lira ch9n cua Lanh ciao Cvc phu trach. 

b) TruOng hop can xin y kien cac don vi khac ben ngoai 

Dan vi chU tri c6 van ban giri 	ykien cac co quan lien quan, yeu cau cu 
the ve not dung can lay )"/ kien va th6i han tra 

- Sau khi nhan dugc van ban tra 16i, don vi chit tri c6 trach nhiem tong hgp 
va giai guy& cong viec. 

Dieu 12. Trinh tkr, thu tuc ye HO so', tai lieu trinh Lanh duo Cuc giai 
quyet cong viec 

1. Cac dan vi trinh hO so, tai lieu, van ban (sau day g9i chung la HO so) 
den Lanh dao Ctic thirc hien trinh qua He thOng quart ly va lieu hanh van ban 
dien tir BO Y te. Truemg hgp HO so mat, khan theo yeu cau cua Lanh ciao Ctic, 
don vi trinh HO so ban gidy qua Van ph6ng Cvc. 

2. HO so trinh Lanh dao Cijc phai thuyet minh rO not dung, de xuat 
phtrcmg an giai quyet,cong viec va dugc Lanh dao dan vi, chuyen vien b'T Ho 
so kST dung tham quyen; don vi trinh phai chin trach nhiem ve toan bO not dung 
trinh, dam bao dung quy dinh cua phap luat. DOi voi nhang van de c6 lien quan 
den chirc nang, nhiem vu dm don vi khac hoac can,  c6 	phi hyp giai quyet 
cong viec, trong Ho so trinh phai kern theo bao cao tong figp y kien cua cac don 
vi lien quan, neu 	nhang van de con )'T kien khac nhau, )"/ kien the hien quan 
diem cua dan vi trinh va not dung tiep thu cu the tai timg mtic. 

3. HO so trinh Lanh dao C‘ic 

a) Phieu trinh giai guy& cong viec (mail phieu kern theo quy the van thu luu tnr 
cua Cvc). 

b) Du thao van ban, de an, chuang trinh, ke hoach... can trinh Lanh dao 
Ctic 1c)"/ hoc xem xet cho y kien (sau day g9i chung la van ban, de an). 

c) Cac tai lieu can thiet kern theo: Van ban giao nhiem vu, cong van yeu 
cau philc dap, van ban hoc cac y kien tham gia/tham dinh cua cac dan vi lien 
quan, )", kien chi dao cua Lanh dao, cac bao cao giai trinh va tiep thu, cac tai lieu 
can thiet khac (neu c6). 
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4. Lanh dao cac dan vi thuOc Ctic phai chiu trach nhiem ve trinh 
tuc, thoi han giai quyet va not dung h6 sa trinh Lanh dao Cuc. 

Dieu 13. Quy trinh giai quyet cong viec cua Lanh d4o Cuc 

1. Lanh dao Cuc xem xet giai guy& cong viec ten ,co sal-16 tra trinh cUa 
dan vi trong \Tong 03 ngay lam viec ke khi nhan dugc ho so (neu ho so gap xi 
1/ trong ngay). Trong trueng hop dac biet, th6i han xir ly di the keo dai hon. 

2. Tnrgng hop can thiet, Lanh dao Cuc c6 the yeu cAu don vi trinh bao cao 
tivc tiep hoac h9p vai cac chuyen gia, dan vi chu tri va dai dien cac don vi c6 lien 
quan de lay y kien to van truck khi quyet dinh. 

3. D6i vgi cong viec do tap the Lanh dao Cuc thao Juan truck khi quyet 
dinh theo Dieu 4 dm Quy the nay, Cuc truang, Pho Cuc truong theo linh vut 
dugc phan cong xem xet not dung va tinh chit tong van ban de guy& dinh: 

- Cho pile') dan vi trinh hoan thanh thu tic va trinh xin y kien tap the dm 
Lanh dao Cuc; 

- Giao don vi trinh chuAn bi them neu xet thy not dung chua dal yeu cAu; 

- Giao don vi trinh lam thii tuc lAy y kien cac don vi lien quan theo quy 
dinh cua quy the nay. 

4. Trong thoi han 02 ngay lam viec, ke tir ngay Lanh dao Cuc thong qua 
hoac cho y kien chi dao ve not dung cong viec, Van ph6ng Cuc phoi hop voi 
don vi lien quan hoan chinh thu tuc de ban hanh dugc van ban. Doi voi hgp giao 
ban Cue Dan so, Van phong Cuc ban hanh thong bao y kien ket Juan cua Lanh 
dao Cuc chain nhat sau 02 ngay lam viec. 

5. Trong thoi han khong qua 01 ngay lam viec, ke tir ngay van ban dugc 
14, Van phong Cue c6 trach nhiem giri van ban cho cac dan vi/to chdc va ca 
nhan c6 lien quan. 

Chtrung IV 
QUAN HE CONG TAC 

Dieu 14. Quan he cong tac giira Cue Dan so voi cac don vi thuOc Ara &tic 
thuOc BO Y to 

Quan he cong tac gifra Cuc Dan s6 vai cac Vu, Cuc, Van phong BO, 
Thanh tra BO va don vi thuOc BO Y to la quan he ngang cap va dugc thgc hi"n 
theo quy dinh tai Dieu 16 Quy the lam viec cUa BO Y to ban hanh kern theo 
Quy6t dinh so 3177/QD-BYT ngdy 11/8/2023 cila BO truang Bo Y 
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Dieu 15. Quan he cong tic gifra Cty Dan 	clic don vi trtrc thuOc BO 

Quan he cong tac gifia Cvc Dan so voi cac dan vi trkrc thu9c Bo thvc hien 
theo quy dinh tai Dieu 17 Quy che lam viec cit' a B9 Y to ban hanh kern theo 
Quyet dinh so 3177/QD-BYT ngay 11/8/2023 dia. B9 truong BO Y te. 

Dieu 16. Quan he cong tic Oita Lanh d4o Cty voi Thii truong cac 
don vi thu0c Cuc Din so 

Quan he cong tac ,gifra Lath dao Ckic 	ThU truong cac don vi,  thuelc 
Cvc Dan se) la quan he cap tren vol cap duoi, trong d6 Lanh dao Cvc la cap teen 
chi dao toan dien ve to chirc, hoat dOng cua cac don vi thu9c Cvc, cu the: 

1. Cvc truong bO nhiem, bo nhiem lai, dieu d9ng, luan chuyen, tix chic, 
mien nhiem de)i voi cac chirc danh lanh dao don vi thu9c Cvc Dan so theo phan 
cap quan ly va theo quy dinh cua B9 Y 

2. Pho Cvc truong chiu trach nhiem chi dao, kiem tra, giam sat m9i boat 
d9ng cua don vi theo phan cong cua Cvc truong. 

3. Cvc truong, Pho Cvc truong theo nhiem vv &roc phan cong, dinh kST 
hoac d9t xuAt lam viec vol don vi de trkrc tiep nghe bao cao tinh hinh, chi dao 
thkrc hien chtrang trinh, ke hoach cong tac ciia don vi va cua Cvc Dan so. 

4. Thu truong cac dan vi chiu ski chi dao toan dien cua Lanh ciao Ciic va 
c6 trach nhiem bao cao kip tiled voi Lanh dao Cvc ve ket qua thkrc hien cong tac 
va kien nghi cac van de can giai quyet khi thkrc hien cac quy dinh tai Dieu 7 dm 
Quy che nay va nhimg van de ve ca che, chinh sach can sira de)i, be) sung, kien 
nghi sira d6i, be) sung. 

5. Trong qua trinh giai guy& cong viec, neu phat sinh kho khan, vtrang 
mac, nhang van de mod hoac vuot qua tharn quyen thi Thu truong don vi bao 
cao va xin y kien chi ciao cua Lanh dao Cvc trgc tiep phi trach don vi. Truong 
hop coy kien khac voi y kien cua Ph6 Cvc truong phi trach don vi, Thu truong 
dan vi phai chip hanh sir chi dao cua Pho Cvc truong nhung c6 quyen bao kru 
kien va bao cao voi Cvc truong. 

Dieu 17. Quan he giira Thu truong cac don vi thuOc Cue 

1. Quan he gifra Thu truong cac dun vi quan ly nha ntrOc thu9c Cvc Dan 
se) la quan he ngang cap. 

2. Quan he gifia Thu truong cac don vi quan ly nha nuoc vol cac don vi 
skr nghiep thu9c Cvc Dan se) la quan he cap tren va cap duari, trong d6 dan vi 
quan ly nha ntrov la ca quan cap tren. Lanh dao don vi quan l5T nha ntrerc thu9c 
Cvc Dan so co trach nhiem huong dan, chi dao ve chuy'en mon nghiep vv; kiem 
tra viec chap hanh co che, chinh sach, phap ludt d6i voi cac don vi sv.  nghiep 
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thuOc Cpc Dan s6 theo theo pham vi chirc nang, nhiem vu dugc Cuc truong 
phan cong. 

3. Quan he giCra Thu truong cac don vi su nghiep thuOc Cuc Dan so la 
quan he ngang cap. 

4. Thu truong cac don vi khi dugc giao chu tri giai quy& cong viec c6 lien 
quan den chirc nang, nhiem vu, quyen han dm don vi khac,  phai trao doi ykien 
voi Thu truong don vi do. Thu truong don vi dugc hoi kien c6 trach nhiem tra 
lei bang van ban theo dung yeti cau 	don vi 	tri; truong hgp khong tra 16i 
coi nhu dal dong 5/. 

5. Theo phan cong cua Lanh dao Cuc, Thu truong cac don vi co trach 
nhiem phai hop thgc hien cac de an, dtr an, chucmg trinh cua Cuc Dan so. Doi 
voi nhang van de,lien quan den nhieu don vi ma vugt qua tham quyen 	quyet 
hoac khong dieu kien thvc hien thi Thu truong dan vi chu tri bao cao, de xuat 
Lanh cig6 Cpc xem xet, guy& dinh. 

Dieu 18. Quan he cong tic gifra Cuc Dan se; yeti 	Y to cac tinh, 
thanh phO 

1. Quan he cong tac giCra Cuc Dan s6 va Sac Y t6 la quan ye ph6i hop, Cuc 
Dan so c6 trach nhiem giup BO truong hoac khi,  dugc 	quyen 	BO,truemg 
chi dao, huamg dan chuyen mon nghiep vu; kiem tra, thanh tra viec chap hanh 
ca che, chinh sach, phap 1u4t, chien lugc, quy ho4ch, ke ho4ch, chuang trinh, de 
an trong link virc Dan so doi voi cac S6( Y te. 

2. So Y to chiu trach nhiem to chirc trien khai thgc hien cac inking clAn ye 
chuyen mon nghiep vu theo quy dinh tai khoan 1 Dieu nay. 

Dieu 19. Quan he cong tac gifra Cuc Dan se; voi Chi cyc Dan se/Chi 
cue Dan silo-Ke ho4ch hoa gia dinh thutic So' Y to cac tinh, thanh phO 

Quan he cong tac gala Cpc Dan s6 voi Chi cpc Dan s6/Chi cpc Dan s6-
Ke hoach h6a gia dinh thuOc SC( Y to cac tinh, thanh pho la quan he cap teen va 
cap duoi, cu the nhu sau: 

1. Cuc Dan s6 c6 trach nhiem chi dao, hue:mg dan, kiem tra, thanh tra 
ye chuyen mon nghiep vu doi voi Chi cpc Dan so/Chi cpc Dan so-K'e hoach 
h6a gia dinh. 

2. Chi cue Dan s6/Chi cpc Dan s6-Ke hoach hoa gia dinh chiu su chi dao, 
twang dan cua Cuc Dan so ye nghiep vu chuyen mon; chiu six kiem tra, thanh 
tra cua Cuc Dan so ve viec chap hanh ca che, chinh sach, phap luat, chien lugc, 
quy hoach, ke hoach, chuang trinh, de an ve dan so da dugc phe duyet. 

Dieu 20. Cac quan 4 ding tic khic 

1. Quan he gift Lanh dao Cuc voi Dang uSi Cuc Dan s6 thgc hien theo 
quy dinh cua [Yang va cac quy dinh ve ph6i hap cong tac. 
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2. Quan he glib Lanh dao Cvc voi cac to chirc chinh tri - xa hOi trong co 
quan Cvc Dan se). 

a) Dinh ky 6 thang mot ldn hoac c6 yeu cdu dot xudt, Cvc truong hoac 
Pho Cvc truong dtrgc Cvc truong uy quyen lam viec \Jai Ban Thuong vv ho4c 
Ban Chap hanh cac to chirc chinh tri - xa hOi,  co quan de thong bao 	chU 
truong ding tac cUa Cuc, 	phap giai quyet nhting kien nghi cua doan 
hOi vien va rang nghe y kien Ong g6p cua cac to chirc doan the ve hoat dOng 
cua Cvc Dan so. 

b) Nguoi dirng ddu cac to chirc chinh tri - xa hOi co quan Cvc Dan s6 
clugc mei tham du cuOc h9p Giao ban Cvc Dan so; cac cuOc h9p, hoi nghi do 
Lanh ciao Cvc chit tri co not dung lion quan den boat Ong, quyen, nghia vu va 
lgi ich h9p phap cua doan vien, hOi vien to chuc 

c) Civic truong tao dieu kien thuan lgi de cac to chirc tren hoat dOng c6 
hieu qua, gop phAn thkrc hie'rt nhiem vu chinh tri cua Cvc Dan so dugc giao; 
tham khao y kien cua cac to chuc truck khi quy6t dinh cac van de c6 lien quan 
den quyen, nghia vv va lgi ich h9p phap cua doan vien, hOi vien. 

3. Quan he giaa Thu truong don vi thuc Cvc Dan so vOi cap uY, cac to 
chirc chinh tri-xa hOi. 

Thu truong don vi chiu six Lanh,  dao 	cap 	ding cap va cap fly cap 
tren, tao dieu kien thuan lgi cho cac to chirc chinh tri - xa hOi hoat Ong theo 
dung dieu le, ton chi, mkic dich; phoi hgp vai cap uy Dang va cac to chuc quart 
chUng cham lo va tao dieu kien lam vi'ec, hoc tap va nang cao trinh do chinh tri, 
chuyen mon, nghi'ep vv va dOi song cho ding chirc, vien chirc trong don vi; bao 
dam thuc hien quy the dan chu trong boat dOng dm co quan, xay dung van hod 
cong so va ky luat, ky cuong hanh chinh. 

Chuang V 
CHLAING TRiNH CONG TAC CUA CUC DAN SO 

Dieu 21. Can co. xay eityng va cac loaf chtrung trinh cong tac 

1. Can cd de xay dung chuong trinh cong tac nam cua Cvc Dan s'6 la chirc 
nang, nhiem vv cua Cvc Dan so; cac nhiem vu clugc BO truong giao; chirc nang 
nhiem vu cua cac don vi thuc Cvc Dan s6. 

2.1\16i dung chucmg trinh cong tac nam bao genn 02 phdri: Phdn mot la cac 
de an, du an, cac van ban quy pham phap luat (g9i chung la a an) trinh BO 
Chinh tri, Ban Bi thu TW Dang, QuOc hOi, UY ban ThuOng vu QuOc hOi, Chinh 

Thit tuong Chinh phit va BO truong; phdn hai la cac cac nhiem vki, boat 
dOng trong tam cua Cvc Dan so tren tat ca cac linh vuc quan 1Y. ThOi han thuc 
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hien trong Chuang trinh cong tac nam dugc du kien den tirng guy, tang thang. 
Thu twang dan vi c6 trach nhiem chi dao, kiem tra, theo dOi, don doc hoan 
thanh chuang trinh cong tac. 

3. Chuang trinh cong tac guy, thing g6m cac nhiem vu va cac hoat dang 
trong Chuang trinh cong tac nam cua Cuc cid dugc phe duyet va dugc the hien 
trong bao cao cong tac cua Cue thing truov. 

4. Chuang trinh cong tac tuan bao g6m cac hoat dang cua Lanh dao Cuc 
dugc xac dinh theo timg ngay trong tuan. Van phong Cue c6 trach nhiem du thao 
chuang trinh cong tac tuan, xin y kien Lanh dao Cuc va giri ban din tir tai Lath 
dao Cuc, lath dao cac dan vi; dugc cap nhat khi c6 sir thay doi, dieu chinh. 

Dieu 22. Quy trinh xay dung chiro'ng trinh cong tic Wain 

1. Van pilot-1g Cue la dan vi dau m6i xay dung chuang trinh cong tac cua 
Cue Dan s6, c6 trach nhiem tham muu cho Lanh dao Cuc trong viec xay dung, 
dieu chinh, don doc thuc hien chuang trinh cong tac, bao dam phi.' hap voi yeu 
cau chi dao, dieu hanh cua Cuc Dan so. 

2. Cham nhat true(c ngay 20 thing 12 hang nam, Van ph6ng Cuc gui cong 
van cho cac dan vi thuc Cuc Dan,s6 xay dung du thao chuang trinh cong tac 
dm dan vi minh. Tren ca so. xuat cua cac dan vi xay dung, Van phong Cuc 
tong hap, hoan thien du thao chuang trinh cong tac cua Cuc Dan s6 trinh xin 
kien cua cac Pho Cue truing truck khi trinh Cue truong xem xet 14T ban hanh. 

3. Phong Phap the - Thanh tra dau m6i phi hap vai cac dan vi lien quan 
tong hap danh mac cac De an du kien trinh Chinh phu, Thu tuang Chinh phit, 
B6 Y to trong nam tiep theo. 

4. Trtremg hap do nhirng kh6 khan chu quan, khach quan khong hoan 
thanh dugc cong viec theo tien d6 ke hoach, truac tiled han 01 thing so vai thai 
hart phai hoan thanh, dan vi phai kip thoi bao cao xin )"( kien Lanh dao Cue phi' 
trach va Cuc truong xem xet, guy& dinh. 

Dieu 23. Theo cloi va dinh gia ket qua thtyc hie;n chtrung trinh cong tic 

1. Hang thing, sau thing va hang nam, Thu twang cac dan vi re. soat, 
danh gia viec thuc hien chuang trinh cong tac cua dan vi, giri Van phong Cuc de 
tong hap, bao cao Cue twang ve ket qua xi:r ly cac cong viec dugc giao, nhfing 
cong viec con ton dang, htreeng xt:r 	tiep theo, kien nghi viec dieu chinh, b6 
sung chuang trinh cong tac tiled gian ted. 

2. Pho Cuc truong dugc phan cong phu trach de an, du an c6 trach nhiem 
chi dao cac dan vi trien khai thuc hien theo ke hoach dugc duyet; bao cao Cuc 
truong truck khi nghiem thu, phe duyet hoac trinh cap tren. 
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3. Phong Phap the - Thanh tra co nhiem vu thuang xuyen theo doi, kiem 
tra, don doc viec chuan bi cac de an van ban quy pham phap lua't; Van phong 
Cvc thtremg,  xuyen theo doi, don dOc, bao cao ket qua thgc hien chuang trinh 
cong tac. Ket qua thuc hien chuang trinh cong tac dugc coi la mot tieu chi quan 
trong de xem xet, danh gia viec hoan thanh nhiem vv cua m6i dan vi. 

Chuang VI 

THEO DOI, DON DOC, KIEM TRA 

VItC THVC HItN VAN BAN VA NHItM VU MAK GIAO 

Dieu 24. ThAm quyen theo doi, don die, kiem tra 

1. Cvc truang chi dao kiem tra toan dien m9i boat dOng &la cac dan vi 
trong pham vi chirc Wang, nhiem vv va quyen ban cua Cvc Dan s6 va theo quy 
dinh cua phap lua‘t. 

2. Pilo Cvc truong theo doi, don d6c, kiem tra boat dOng cua cac don vi, 
linh vuc chuyen mon dugc phan cong phv trach va thuc hien de nhiem vu kiem 
tra do Cvc truang phan cong. 

3. Thu tnrang clan vi có trach nhiem theo doi, don doe, kiern tra trong pham 
vi chirc Wang, nhiem vv, quyen ban quy dinh va theo dOi, don d6c, kiem tra viec 
thuc hien cac cong viec do Lanh dao Cvc uST quyen ho'ac giao chu tri thuc hien; chi 
dao cong chirc, vien chirc cua don vi clap nha‘t tin dO, ket qua thuc hien nhiem vu 
dugc giao tren He th6ng quan ly va diet' hanh van ban dien tir dm B. 

4. Van phong Civic có trach nhiem giUp Cvc trtromg, cac Pho Cvc trugng 
theo doi, don d6c, kiem tra viec thuc hien cac nhiem vv do Chinh phu, Thu 
Wang Chinh phU, BO truang va cac Thu tnxang, Lanh dao Cvc giao cho cac dan 
vi trien khai thuc hien. 

5. Phong Phap the - Thanh tra chin trach nhiem theo doi, don d6c viec 
xay dung, thuc hien, thi hanh cac de an, cac van ban quy pham phap ltfat cua cac 
don vi dam bao dUng tien dO va chat ltrgng. 

Dieu 25. Hinh thin theo doi, don dOc, kiem tra 
, 	1. Dan vi to theo 	don doc, kiem tra: Thu truang dan vi thuong xuyen 

chirc theo doi, don doc, kiem tra viec thi hanh cac van ban, cong viec dugc 
giao tai dan vi, phat hien cac vtro.n, mac va de xuat bin phap xir1T kip thei. 

2. Hinh thdc theo dOi, don doc, kiem tra 
a) Lanh dao Cvc, lanh dao cac don vi va cong chirc, vien chirc dugc giao 

nhiem vu theo doi, don doc, kiem tra lien hanh lam viec truc tiep voi dan vi can 
kiem tra de nam tinh hinh. 

b) Lanh dao Cvc yeu cau cac don vi bao cao bang van ban ye tinh hinh va 
ket qua thuc hien cac van ban, cong viec dugc giao. 
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c) Truing hgp Can thiet, Cvc truing us/ quyen cho mot Ph6 Cvc truing 
chu tri hoac quyet dinh thanh 14p cac To cong tac, Doan kiem tra de theo doi, 
don doc, kiem tra viec thvc hien cac nhiem vv, thi hanh cac van ban dOi yeti 
cac don vi. 

d) Kiem tra thong qua bao cao dot xuat hoac dinh kS,  cua cac don vi; to 
chirc hOi nghi so ket, tong ket viec thvc hien cac chuong trinh, du an lan. 

d) Qua he thOng guar' 1)"/ hO so cong viec; he thOng quan 13'T ho so giai 
guy& thu tvc hanh chinh thuOc pham vi quan 15/. 

e) Hinh thirc khac do Cvc truing quyet dinh. 
3. Khi ket thac kiem tra, don vi, nguoi chu tri phai bao cao ket qua kiem tra 

vii Lanh dao Cvc, neu ro ket qua dqt dugc; ton tai, hp che; nguyen nhan va bai 
h9c kinh nghiem; trach nhiem cua to chic, ca nhan lien quan; kien nghi, de xuat; 
theo doi, dOn dOc viec th?c hien ket Juan sau kiem tra. 

Chuang VII 
TO CHIYC CAC HOI NGHI VA CUOC HOP 

Dieu 26. Cac lo4i hoi nghi va cui)c hop 

Can dr yeu cau cong viec va phgm vi link vvc cong tac, Cvc Dan se; to 
chirc cac hOi nghi va cuOc h9p ten nguyen tac thiet thvc, hieu qua va tiet kiem. 

1. Cac cuOc h9p do Lanh dao Cvc chu tri, 

- Cac Hoi nghi, hoi thao do Cvc Dan so to chirc. 

- H9p giao ban Cvc Dan so. 

- Lanh dao Cvc h9p, lam viec vii lanh dao cac co quan c6 lien quan, lanh 
dao dia phuang tai tri si Cvc Dan so. 

- Lanh dao Cpc h9p, lam viec vii dia phtrong va don vi trong nganh tai 
dia phuang, co sa. 

- Cac cuOc hop khac de giai guy& cong viec. 

2. Cac cuOc hop do Thu truing cac don vi thuOc Cvc Dan so chu tri: 

- Cac don vi thuOc Cvc to chirc cac cuOc h9p do lanh dao don vi chu tri 
de giai quyet cac cong viec chuyen mon va cac cong viec khac theo chirc nang, 
nhiem vv cua moi don vi da dugc quy dinh. 

- Lanh dao don vi thuOc Cue dugc chu tri cac cuOc hoi thao, h9p, lam 
viec vii dai dien cac co quan lien quan theo uST quyen cua Cvc truing, Ph6 Cvc 
truing phv trach. 

3. Xay (king ke hi:wh to chirc hOi nghi, hOi thao: 
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a) H6i nghi tong ke't va tri6n khai ke hoach cong tac nam NT"' linh vtrc dan 
so; h6i nghi chuyen de voi cac tinh, thanh ph6 tai 02 mien; h6i than quoc te; h6i 
thao chuyen de ve xay dung van ban quy pham phap luat; cac de an, du an v&s 
cong tac dan so va cac su kien lon cua nganh trinh xin y  kin Lanh dao B6 ve 
chu truong trix6c khi to chirc. 

b) D6i voi cac h6i nghi do Lanh dao Cvc chu tri, dan vi ,au m6i chuan bi 
trinh phe du)* ke hoach to chirc h6i nghi, h6i thao, tap huan... truerc khi to 
chirc it nhat la 15 ngay. 

c) D6i v6i h6i nghi tri6n khai ke hoach nam, h6i thao chuyen de nam cho 
cac tinh, thanh pho,c6 n6i dung lien quan den nhieu don 	Van phong Cvc c6 
trach nhi"01. don doc cac don vi du thao bao cao va trinh ,Lanh dap 

van 
dUng 

thei gian quy dinh; kip thoi bao cao Lanh dao Cvc 	quyt nhUng 	van de vugt 
qua kha nang va quyen han. 

d) Cac dan vi dugc giao au m6i to chirc h6i nghi, h6i thao, h9p... c6 
trach nhirn chuan bi n6i dung, tai lieu trinh Lanh dao Cvc phe du)* truck 03 
ngdy lam 

4. Med h9p: 

a) Giay mei giri Lanh dao Dang, Nha ntrov, B6, nganh, Dinh dao US,  ban 
nhan dan tinh va tuong duang tralen trinh Lanh dao B6 I4. 

b) Giay meri gixi cac don vi con lai trinh Lanh dao Cvc ky. Trong mot so 
truong h9p, Lanh dao Cvc fly quy&I cho Chanh Van phong Cvc ky giri cac dan 
vi trong va ngodi Cvc Dan s6. Giay m6i n6i b6 giri cac dan vi thu6c Cvc Dan so 
do Thit truong cac don vi ky ph. 

5. Dan vi au rn6i dugc giao to elide H6i nghi, H6i thao, h9p chuyen a... 
chiu trach nhim ghi Bien ban h9p va du than thong bao y kien ket Juan trinh 
Lanh dao Cvc. Chanh Van ph6ng C11C 1<)'T ban hanh thong bao sau khi da c6 
kin cua Lanh dao Cuc. 

6. Cac don vi dugc phan cong nhiem vv trong Thong bao ke't Wan H6i 
nghi, h6i thao, cu6c h9p chuyen a... c6 trach nhi@n to chirc trien khai thtrc 
hien nhimg n6i dung Lanh dao Cvc da k6t Juan; Van phong Cvc c6 trach nhi01 
ki6m tra, don d6c, tong h9p bao cao Lanh dao Cvc v'e ke't qua thuc hien ke't Juan. 

Dieu 27. Hop giao ban Cue Dan so 

1. Thanh phan: Lanh dao Cvc, Lanh dao cac dan vi thu6c Cvc; 1(6 toan 
truong Cvc; Chu tich Cong doan; Bi thu Doan Thanh nien C6ng san Ho Chi 
Minh va met s6 ca nhan, don vi do Cvc truong quyet dinh. 
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2. Thu truang cac don vi co trach nhiem tham du day du cac bu6i giao 
ban, nett yang mat phai dugc six dong 2 cua Cyc twang vas lay quyen mot cap 
ph6 bao cao cac not dung do don vi phy trach tai giao ban. 

3. Cac dan vi chuan bi not dung bao cao giao ban vas giri ve Van ph6ng 
Cyc tithe 01 ngay h9p giao ban. N6i dung bao cao de nghi ghi ro tien d6 trien 
khai xay dyng cac de an, du an, van ban .quy pham phap luat dugc giao cua 
phong, don vi minh (neu c6); tien d6 trien khai cac nhiem vu, ke hoach dugc 
giao trong 02 tuan qua, du kien cac chuang trinh, ke hoach, nhiem vu se trien 
khai trong 02 tuan tad; cac vu6ng mac, kh6 khan ton tai; kien nghi, de xuat. 

4. Van phOng Cyc tong hop, hoan thien bao cao giao ban vas giri cac thanh 
vien h9p giao ban chasm nhat tnx6c cu6c hop giao ban 03 gi6. 

Chuang VIII 
DI CONG TAC, DON TIEP KHACH 

Dieu 28. Di ding tic trong ntrov 

1. Tham gia doan cong tac lien nganh. 

a) Viec cir lanh dao, cong chirc, vien chirc tham gia cac doan cong tac lien 
nganh phai theo dimg thanh phan dirge yeu cau. Nhang van de lien quan den 
link vkrc Dan sa phai dugc chuan bi bang van ban theo yeu cau cua truang doan 
cong tac. 

b) Khi ke't thuc chuong trinh cong tac, chasm nhat sau 05 ngay lam viec, 
can b6 tham gia doan phai bao cao bang van ban giri Lanh dao Cyc ve ket qua 
chuang trinh cong tac, nhting van de c6 lien quan den link vkrc Dan s6 do co sa 
de nghi khi lam viec vai doan, ke't luan cua truang doan. 

2. Lath dao Cyc to chirc doan di cong tac 

a) Khi c6 chit truang cua Lanh dao Cpc,,dan vi dugc giao 	tri phi hyp 
v6i Van phong Cyc lien he voi co sa de thong that chuong trinh, ke hoach, 
thanh phan, not dung lam viec, bao cao Lanh dao Cyc la Tru6ng doan cong tac. 

b) Sau khi chuong trinh, ke hoach dugc duyet, dan vi dau m6i thong bao 
cho don vi lien quan, dia phuang, co se( de chuan bi. Thu truong don vi cu can 
b6 tham gia doan cong tac theo yeu cau cua Lanh dao Cuc, &Ong th6i dam bao 
yeu cau quy dinh tai diem a khodn,3 Dieu nay vas clang gui don vi dau moi. 

c) Cac don vi chit dOng chuan bi bao cao ve cac van de lien quan den chirc 
nang, nhiem vu dugc giao, cac kien nghi, de xuat veyi dia phuang, co sa vas giri 
don vi dau m6i de tong hop. Cac bao cao vas tai lieu can dugc chuan bi xong 
tru6c 01 ngdy lam viec de bao cao Lath dao Cyc. 
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d) Sau khi hoan thanh ,chuang trinh, hoach lam viec, dan vi &au mOi du 
thao Thong bao ket luan buoi lam viec, xin y kien cua Lanh dap Cvc la Truerng 
doan duyet va giri Van phong Cvc ky ban hanh. Van phong Cvc chit' trach 
nhiem kiem tra, don doc viec thvc hien Thong bdo ket luan cua Lanh dao Cvc. 

3. MOt so quy dinh trong viec to chirc va tham gia doan cong tac 

, 	a) Tai cung mot then diem khong chirc qua 01 doan cong tac Cvc Dan 
tri tai mot dia phuong. Truong hop can thiet bao cao Lanh dap Cvc de 

gop cac doan cong tac thanh mot doan chung. 

b) Thu truong don vi khi cir cong chic, vien chirc thuOc tham quyen quan 
lY di cong tac phai dam bao dung thanh phan lien quan den not dung, chuang 
trinh cong tac. 

c) Doan dugc cir di cong tac tai ca 	phai chuan bi ke hoach, chuang 
trinh, not dung, bao cao lanh ciao phi trach va thong bao cho ca so.  tilt& khi den 
it nhat 03 ngdy lam viec: 

- Doan cong tac dugc be; tri xe di chung de tiet kiem kinh phi. 
- Khong bO tri ket hop chuang trinh tham quan du lich trong then gian cong tac. 
- Doan cong tac tai ca seY chi lam viec va giai quyet nhang van de dUng 

not dung, chuang trinh da thong bao va Eng tham quyen cua doan, dong tiled 
ghi nhan day du nhang kien nghi có lien quan den nganh cua co.  so. 

4. Giay di due:mg cua cac thanh vier' doan cong tac do Chanh Van phOng 
Cuc ky thira lenh. 

Dieu 29. Di cong tac ntr&c ngoai 

1. Tham gia cac doan cong tac cua Lanh ciao BO va lien n-ganh: 

a) Cong chirc, vien chirc dugc cir tham gia cac doan cong tac phai chuan 
bi bang van ban nhang van de lien quan den nganh theo yeu cau cua doan cong 
tac va chiu trach nhiem truarc phap luat ve not dung cac van ban do. 

b) Sau khi hoan thanh chuang trinh cong tac, trong thed han 5 ngay lam 
viec, cong chic, vien chirc tham gia doan phai bao cao Lanh dao Cvc bang van 
ban ve ket qua lam viec, y kien ket luan cua truong doan. 

2. Cac doan cong tac do Lanh dao Cvc chu tri: 

a) Khi có Doan do Cvc truong hoac Pho Cvc truong lam truong doan di 
tham va lam viec chinh thirc 	cac nuerc, cac to chirc quoc te, dir hOi nghi, hOi 
thao quOc te...; Phong To chic can be) va Hop tac quOc to chiu tri, phi hop viii 
cac dan vi lien quan chiu trach nhiem chuan bi thu tic thanh lap doan, not dung 
chuang trinh, chuan bi bao cao trinh twang doan phe duyet, dr can bO cua 
phong tham gia doan va chu tri to chirc thvc hien chuang trinh cong tac; lam thu 
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tvc doan ra va phi hop cac thanh vier' trong doan cong tac xay dung bao cao 
ket qua cong tac theo quy dinh. 

b) Cac doan cong tac khac: To chirc cac doan di cong tac theo ke hoach da 
&roc duyet trong chuang trinh doan ra, trong cac du an, chuang trinh va cac 
hoat dOng hop tac khac cua Cvc Dan s'6. Truomg hop khac, phai c6 van ban bao 
cao ra mvc dich, not dung, thanh phan, th6i gian, dia diem, chuang trinh, nguon 
kinh phi giri PhOng T9 chirc can b9 va Hop tac qu6c t6 de trinh Lanh dao Cvc 
duyet. Chi thong bao cho d6i tac nuac ngoai mgi va lam cac thu tuc khac (doan 
ra...), sau khi &roc su diLing y cua Lanh dao Cvc. 

Thanh phan doan di phai dung d6i tugng, phi' hop lied not dung, chuang 
trinh lam viec. 

c) Cong chirc, vien chirc, Dang vier' thvc hien nghiem dic cac quy dinh, 
huong clan cua Dang, Nha nuorc khi di nu& ngoai. 

3. Trach nhiem cua phong To chirc can b9 va Hop tac qulac t6 

a) Trinh cap tham quyen ra quyet dinh cg di cong tac nu& ngoai va giai 
guy& cac thu tvc ve h9 chieu, xuat canh, nhap canh; huong da'n cac quy dinh cua 
Nha nuac, dia nuac ngoai va cac van de c6 lien quan den chuang trinh cong tac 
cua doan. 

b) Sau thang mot lan, tong hop, bao cao cac doan di cong tac nuac ngoai 
cho Cvc trugng. 

4. Trach nhiem cua tnrong doan: 

a) To chirc thirc hien not dung, chuang trinh va quail Vi moi hoat dOng cua 
doan a nuot ngoai theo dung chuang trinh da duyet va theo quy dinh cua phap luat. 

b) Sau khi ket thlac chuang trinh cong tac, trong thai han 05 ngay lam 
viec, phai c6 bao cao bang van ban ggi Lanh dao Cvc, ph6ng To chirc can b9 va 
Hop tac qu6c 

c) Sau khi ket thuc chuang trinh cong tac trong theri han 05 ngay cong 
chirc tham gia doan cong tac c6 trach nhiem n9p lai h9 chieu cong vv cho Ph6ng 
To chirc can b9 va Hap tac qu6c to ,quan theo quy dinh. Khong sir dung h9 
chieu ngoai giao, chieu cong vu de di nu& ngoai vai mvc dich khac. 

Witt' 30. Tiep khach trong 

1. Viec tham gia cac cu9c tiep va lam viec chinh thirc theo chuang trinh 
&la Lanh dao B9 thirc hien theo Quy the lam viec cua B. 

2. Lanh dao Cvc to chirc tiep va lam viec voi Lanh dao So, Lanh dao 
cac don vi ngang cap ve cac not dung thu9c tham quyen giai quyet cua Cvc 
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Dan s6 theo de nghi cUa cac to chirc, ca nhan hoac theo yeu cau cua Lanh dao 
B. Thy vao not dung cac buOi lam viec, Lanh dao Cvc phan cong mot dan vi 
chit tri thuc hien. 

3. Van phong C1.1C c6 nhiem vv: 

- Trinh Cvc truemg cac de nghi tiep khach; thong bao kip thei y kien cua 
Cvc truang cho cac Pho Cvc truong (neu dugc phan cong) va cac don vi chU tri 
va dan vi lien quan biet de thirc hien. 

- Chit tri hoac tham gia phi hicip to chirc cac cu'Oc tiep khach cua Lanh 
dao Cvc. 

4. Dan vi chu tri c6 nhiem vv: 

ThOng nhdt veri ca quan doi tac ve ke hcwh chun bi de bao cao Lanh dao 
Cvc. Ke hwh phai chi tiet, c6 phan cong cu the: chuan bi bao cao, thanh phan 
tham dg, phtrang an don tiep dai bieu, bao ve an ninh (neu can), ph6ng lam viec, 
not dung chuang trinh lam viec... 

5. D'Oi \Teri cac cuOc tiep xa giao, tham va lam viec cua Lanh dao Cvc, Van 
phong Cvc co trach nhiem bo tri chtrcmg trinh va chit tri cong tac phvc vu theo 
yeu cau cua Lanh d4o,Cvc, phit hgp 	quy dinh cua phap 14t, Quy the lam 
viec 	va Quy the nay. 

1 	 • 	.4 Dieu 31. Tiep khach quoc to 

, 1. D6i 	cac doan khach quOc to den theo chuang trinh don tiep 	BO 
Y to ma có phan cong Lanh dao Cvc don tiep, phong TO chirc can b() va Figp tac 
quoc to co nhiem vv lien he veri co quan de nghi tiep bo tri nghi that, chuang 
trinh tiep, bao cao truerc it nhat 01 ngay lam viec vai Lanh ciao Cvc dugc phan 
cong tiep khach. 

2. Cac cueic don, tier) va lam viec chinh thirc voi cac doan khach quo'c to 
theo loci mei cua Lanh dao Cvc hoac theo dg an, chuang trinh, cac hot dOng 
hoac theo de nghi- cua khach dal dugc Lanh dao Cvc,dong )"7, phong 	chirc can 
bo va Hop tac quoc to cc') nhiem vv lam dau moi, phoi hop \fed cac don vi có lien 
quan de chuan bi, bao cao Lanh dao Cvc tiep va lam viec voi doan; Chti tri hoac 
phoi hgp \Teri cac dan vi có lien quan de tiep va lam viec ved doan theo sg phan 
dog cua Lanh dao Cue. 

Chuang IX 
CHE DO BAO CAO, THONG TIN 

Ditu 32. Trach nhiem cua Thu trtro.ng cac don vi trong viec thu.c hien 
cong tic thong tin, bao cao 

1. TO chirc he thong thong tin de nam dugc tinh hinh chU yeu din ra hang 
ngay thuOc linh vgc quan 1y cua don vi o ca Trung uong va dia phuang; thgc 
hien day du the do thong tin bao cao Lanh dao Cvc theo quy dinh va cung cap 
thong tin cho cap clued. 
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2. Ch6 dO bao cao dinh kS7 (thing, sau thing, nam) phai dugc Lanh dao 
Cue phv trach duyt truoc khi trinh Cvc truang. Khi c6 Van de phat sinh vtrgt 
qua tham quyen quan 1)'7 cua dan vi, Thu tru&ng dan vi phai bao cao Lanh ciao 
Civic de kip thoi 

a) Han trinh dOi v6i bao cao cong tic thing kie'm diem cong tic chi dao 
diL hanh 

- Bao cao thing: truerc ngay 15 hang thing 
- Bao cao 6 thing: Truck ngay 30 thing 5,hang nam. 
- Bao cao nam: Truov ngdy 15 thing 11 hang nam. 
Van phong Cvc c6 trach nhie'm tong hop bao cao thing; bao cap 6 thing, bao 

cao nam, trinh Lanh dao Cvc phe duye't va gfri Van phong Bo theo dUng thed han 
yeu cau dm BO Y 

b) Han trinh dOi voi bao cao thuc hien cong tic dan so 
- Bdo cao 6 thing: Truck ngay 30 thing 6,hang nam. 
- Bao cao nam: Truac ngdy 20 thing 12 hang nam. 
Phong Ke hoach-Tai chinh c6 trach nh*ri tong hgp bao ca.() 6 thing, bao 

cao nam v" k6t qua thuc hien cong tic dan so trinh Lanh dao Cvc phe du)* va giri 
cac dia phuang. 

3. Bao cao theo yeu cau cua Lanh dao Cvc. 

4. Bao cao xin y  kin chi dao cua Lanh dao Cvc phv trach dOi vii nhting 
ding vie'c 	phat sinh, nhung kith khan, vuong mac, nhirng van de con c6 
kien khac nhau giita cac don vi trong qua trinh thuc hie‘n nhie'm 'VP dugc giao. 

5. Trueeng hgp dugc Lanh dao Cvc cir di h9p, di cong tic, thi ngtrOi dugc 
dr di h9p, di cong tic c6 trach nhiem xin y  kin chi ciao cua Lanh ciao Cvc phv 
trach va bao cao ve not dung va ke't qua cuOc h9p, chuyen cong tic chain nhAt la 
05 ngdy lam viec sau khi cuOc h9p, chuyen cong tic ke't thuc. 

6. Cung cap cho cong chirc, vien chirc nhirrig thong tin sau day: Chu truing 
chinh sach cua Dang, Nha nuerc, dm BO Y to va cua Cvc Dan s8 lien quan den 
cong vie'c dm don vi va cua nganh; Chuang trinh cong tic cua Cvc va dm don vi, 
kinh phi boat dOng va quye't town kinh phi hang nam (neu c6); tuyen Ong, di hgc, 
khen thuorig, ky luat, nang bac luang, nang ngach va bo nhiem cong chirc, vien 
chirc; van ban ke't Juan ve vie'c gidi guy& khiL nai, to cao trong dan vi; NOi quy, 
Quy ch6 lam vie'c cua BO, cua Cvc Dan s8; cac van de khac theo quy dinh. 

7. Chanh Van phong Cvc c6 trach nhiestn phoi hgp veei cac dan vi cung 
cap thong tin cho Lanh dao Cvc ve cac van de dugc Lanh ciao Cvc giai quyet; 
cac van de quan trong cua cac don vi true thuc Cvc, cac co quan 6.  Trung 
uang, dia phuang trinh CVc truong va cac thong tin not bat khac lien quan 
den linh vuc dan se). 
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8. TruC'mg phong Ke hoach - Tai chinh c6 trach nhiem huong dan, kiem 
tra, theo •d6i, don doc cac dan vi, cac ca quan quail 1)'T chuyen nganh a dia 
phuong thirc hi"0 nghiem tuc ,c116 d6 thong tin, bao cao va to chirc khai thac 
thong tin phvc 	six chi dao diet' hanh cua Cvc truemg. 

9. Truang phong Truyen thong - Giao dvc c6 trach nhi'em de xuat va bac, 
cao Lanh dao Cvc nhang yin 6 can xir ly qua phan anh cua bao chi, du luin xa 
116i lien quan d6n linh vkrc dan so. 

Dieu 33. Cung cap thong tin ve ho#t dOng cua Cuc Dan so 
1. Ve cung cap thong tin 
a) Cvc twang quy dinh NT" quan ly cong tac thong tin ciia Cvc; bao dam 

thuong xuyen cung cap thong tin phvc vu six chi dao diL hanh dm B6 Y te; tao 
diL kien cho cac co quan thong tin dai chtIng trong viec cung cap thong tin 
chinh xac, kip died ve hoat d6ng cua nganh, linh vtic cho nhan dan. 

b) Phong Truy&I thong - Gido dvc chd tri, ph6i hop vai cac don vi thu6c 
Cvc thirc hien viec tham muu cho Lanh dao Cvc tra 	cac co quan bao chi 
nhimg yin 6 theo 6 nghi cua co quan bao chi; phi hop voi cac don vi chuin 
bi not dung hop bao theo chuong trinh hop bac, thuOng kSi cua Chinh Phil; 6 
nghi cac co quan bao chi da clang, phat cac tin, bai c6 not dung sai sir thit phai 
cai chinh hoac thkrc hien cac quyL khac theo quy dinh cua phap luit. 

c) Khi cung cap thong tin khong dugc de to cac thong tin thu6c Danh mvc 
bi mat Nha nuerc va th6ng tin ve nhung cong viec nhay cam dang trong qua trinh 
xir ly chua &roc cong b6, nhang not dung con dang dugc thao luin va chua có 
kin ke't luin. 

2. Viec tra 16i ph6ng van bao chi va cung cap thong tin cho bao chi dugc 
thtrc hien theo quy dinh cua phap luat va quy the phat ngon va cung cap thong 
tin cho bao chi cila Cvc Dan se) va ciia B6 Y t6. Phong Truy'L thong - Giao dvc 
chu tri, ph6i hop vai cac don vi lien quan tham muu Lanh dao Cvc viec huang 
dan, to chtrc thirc hien. 

3. Viec cap nhit, trao d6i thong tin tren C6ng Thong tin dien tir cua Cvc, 
cac trang web ciia cac don vi va He th6ng quan 13'T va diL hanh van ban dien tir 
(Voffice) phai chip hanh cac quy dinh cua phap luit ve clang tin tren Internet, 
chip hanh quy the giao dich tren He thong quan ly va di'eu hanh van ban dien tir 
(Voffice) trong boat dc3rig quan 1)",  hanh chinh nha nu& dm co quan B6 Y to va 
cac quy dinh lien quan cua B6 Y 

4. Viec cung cap va sir citing thong tin tren C6ng thong tin di'0 tir cua 
Cvc phai chip hanh cac quy dinh cua phap luit v'e cung cap va sir dung 
thong tin tren Internet. 
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Dieu 34. eng dung cong nglq thong tin phuc vy cong tic quin 
dieu hanh va hoat Ong chuyen mon, nghib vu 

1. Cac don vi thu6c Cpc tang cuOng Ung citing cong nghe thong tin trong 
cong tac quan ly, dieu hanh va hoat dOng chuyen mon, nghiep vu; thong nhat 
trien khai phan mem,  quan VT van ban va ho so cong viec, cac phan mem img 
dpng khac do B6 Y te xay dung,nham nang cao hieu luc, hieu qua quan hanh 
chinh nha nuac 	Cue Dan so va B6 Y te; bao dam kiem soat tien d6 xir ly 
van ban va ho so cong viec tai m9i thed diem, gan voi trach nhiem ciaa timg 
cong chirc, vien chirc; tang cuong to chirc h6i nghi true tuyen de tiet kiem thoi 
gian va kinh phi. 

2. Trung,tarn N len ciru Thong tin va Dix lieu c6 nhiem vu xay dung va van 
hanh co so ha tang, he thong phan mem irng dung cong nghe thong tin phuc vu cong 
tac quan ly, dieu hanh va hoat d6ng chuyen mon, nghiep vu cua Cpc Dan so. 

Chuang X 
TO CHUG THIXC HItN 

Dieu 35. Theo doi, danh gii viec thuc hieu Quy the lam viec 
, 1. Van phong Cpc 	tri, phi hop 	phong T6 chirc can b6 va Hop tac 

quoc te, Phong Phap the - Thanh tra va cac don vi lien quan huang dan, to chirc 
trien khai thtrc hien Quy the nay. 

2. Quy the nay phai dugc theo doi, danh gia thuong xuyen, lam can cir de 
danh gia va phan loci cong chirc, vien chirc hang nam, binh xet cac danh hieu thi 
dua, khen thuong dinh kST, khen thuong d6t xuk, phe binh, kST ludt. 

Dieu 36. Khen thtrerng va kST 1u4t 
1. Don vi, ca nhan thuc hien tot Quy the lam viec dugc xem xet tinh vao 

thanh tich khen thuong dinh kST hodc d6t xuAt. 

2. Dan vi, ca nhan vi pham cac quy dinh cua Quy the lam viec, tuy theo 
nguyen nhan, mirc do vi pham se bi xir ly theo cac hinh thirc sau: 

a) Don vi vi pham cac quy dinh cua Quy the lam viec, ddc biet la khOng 
dam bao tien d6 soan thao du thao van ban quy pham phap ludt; c6 van ban tra 
loi chdm, not dung van ban khong dam bao chat lugng hoc c6 sai sot thi se bi 
xir ly nhu sau: 

- Phe binh, nhac nhof tai 1-16i nghi giao ban. 

- Trir diem thi dua, ha mirc khi binh xet thi dua, khong xet hoc cat danh 
hieu thi dua cuoi nam dia don vi. 

- Tnrong hop vi pham nghiem trong se bi xir ly theO quy dinh cua phap ludt. 

b) Ca nhan vi pham cac quy dinh cua Quy the lam viec nay, ddc Net la 
khong dam bdo tien do soan thao du thao van ban quy pham phap ludt dugc 
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giao; dg thao van ban tra led ch4m, not dung van ban kh6ng dam bao chat lugng, 
khong dung mAu holac c6 sai sot thi se bi xir lY nhu sau: 

- Phe binh, nhac nha truck toan don 

-, Trir diem thi dua, 	mirc khi binh xet thi dua cu6i nam, khong dugc xet 
hoc cat danh hieu thi dua cuoi nam; khong dugc xet di hoc cac khoa dao tao, 
boi duong; khong dugc xet thi nang ngach, quy hoach, bo nhiem theo quy dinh. 

Truerng hyp vi pham nghiem trgng se bi xir ly theo quy dinh cua phap 
lu'at ye quan ly cong chirc, vien chirc. 

c) Thu truerng dan vi va Ph6 Thu truong don vi vi pham Quy the lam viec 
va c6 cong chirc, vier' chirc vi pham Quy the lam viec bi xir 1)",  theo cac hinh 
thirc quy dinh tai diem b, khoan 2 Dieu nay. 

Dieu 37. Traci' nhiem ciia cac Thti trtromg do'n vi thu(ic Ctic 
1. Thu truong don vi thu9c Cpc c6 trach nhiem ph9 bien Quy the nay den 

toan the cong chirc, vien chirc de thgc hien; cong chirc, vien chirc c6 trach nhiem 
thgc hien nghiem chinh cac quy dinh tai Quy the nay; cac ca nhan vi pham quy 
the se bi xem xet xu ly theo quy dinh cua phap 1u4t. 

2. Cac dan vi thu9c Cuc can cir Quy the nay de xay dgng lid ban hanh Quy 
the lam viec cu the dia don vi minh. 

3. Trong qua trinh thgc hien Quy the nay, neu c6 vuong mac, phat sinh, 
cac dan vi phan anti ve Van phong Cpc de tong hgp bao cao Cpc truong xem 
xet, giai quyet./. 
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